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BILL NO. S-16-01-03 
SPECIAL ORDINANCE NO. S-__ 

AN ORDINANCE approving PROFESSIONAL 
SERVICES AGREEMENT - WATER POLLUTION 
CONTROL PLANT DIGESTER #3 & #4 
IMPROVEMENTS PROJECT - RES. #76189, 
W.O. #76189 between DONOHUE & 
ASSOCIATES, INC. and the City of Fort Wayne, 
Indiana, in connection with the Board of Public 
Works. 

NOW, THEREFORE, BE IT ORDAINED BY THE COMMON 

COUNCIL OF THE CITY OF FORT WAYNE, INDIANA: 

SECTION 1. That the PROFESSIONAL SERVICES 

AGREEMENT- WATER POLLUTION CONTROL PLANT DIGESTER #3 & #4 

IMPROVEMENTS PROJECT- RES. #76189, W.O. #76189 by and between 

DONOHUE & ASSOCIATES, INC. and the City of Fort Wayne, Indiana, in 

connection with the Board of Public Works, is hereby ratified, and affirmed and 

approved in all respects, respectfully for: 

Engineer shall provide all labor, insurance, material, 
equipment, tools, power, transportation, miscellaneous 
equipment, etc. and to provide the City Professional 
Engineering Services in all phases of the Project to which the 
scope of services applies. Services will include serving as 
City's professional representative for the Project, providing 
Professional Engineering consultation and advice, and other 
customary services incidental thereto. Water Pollution 
Control Plant Digester #3 & #4 project includes improvements 
to digesters 3 & 4 andassociated facilities, on-site sludge 
force main improvements, and preliminary design services for 
future high strength and organic waste receiving facilities: 

involving a total cost of SIX HUNDRED NINETEEN THOUSAND, EIGHT 

HUNDRED EIGHTY-ONE THOUSAND AND 00/100 DOLLARS -
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($619,881.00). A copy of said Contract is on file with the Office of the City 

Clerk and made available for public inspection, according to law. 

SI;;CTION 2. That this Ordinance shall be in full force and ~ffect 

from and after its passage and any and all necessary approval by the Mayor. 

Council Member 

APPROVED AS TO FORM AND LEGALITY 

Carol Helton, City Attorney 
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PROFESSIONAL SERVICES AGREEMENT 

WATER POLLUTION CONTROL PLANT 
DIGgSTER #3 & #41MPROVEMENTS 

("PHOJECf") 

This Agreement is by and between 

CITY OFFORTWAYNE ("CITY" OJ' "City") 

by ond through its 

Board ofPubllc Works 
City of Fort Wayne 
200 E. Berry Street, Suite 240 
Fort Wayne, IN 46802 

and 

T>onohne & Associates, Inc. ("ENGINEER" or uEngineeru)~ 
1502 Mngnnvox \Vny, Suite 260 
Fort Wayne, IN 46802 

Who agree as follows: 

City hereby engages Engineer to perform the services set forth in Part I .. Smvlces C'Servlces") and Engineer agrees 
to perform the Services for the compensation set forth in Part III ~ Compensat-ion ("Contpensation11

). ENGINEER 
shall be authorjzed to commence the Services upon execution of this Agreement and wdtten authorization to 
proceed from City. City and Engineer agree that these signature pages, together with Parts I-IV and attachmenls 
referred to therein, constitute the entire Agreotnont ("Agreement") between them relating to the Project. 
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APPROVALS 

APPROVED FOR CITY 

BY: 
Mike Avila, Membe•· 

BY: 

ATIEST: 

DATE: 

APPROVED FOR ENGINEER 

BY: 

I 
I 

I 
' I 

DATE: 
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PART I 

SCOPE OF BASIC ENGINEERING SERVICES 

A. GENERAL 

Engineer s11all provide the City professional Engineering services in all phases of the Project to which this scope of 
services applies. These services wm include serving as Clly's professional representative for the Project, providing 
professional Engineering consultation nnd advice, furnishing Engineering services nnd other customary services 
incidental thereto. 

B. PROJECT DESCRIPTION 

The anaerobic digestion facilities at the Water Pollution Control Plant (WPCP) include six digesters with associated 
control buildings nnd galleries, associated process-mechanical, instnunentation and control, electrical, HVAC, and 
plumbing systems, and site infrastructure facilities. With the completion of tl1e cun·ent Digester Upgrades 
construction contract, which is scheduted near the end of2015, improvements to Digesters #I. #2, #5, and #6 and 
associated facilities will be complete. New digester gas conditioning and engine-generator facilities will also be 
commissioned with the current construction contract. 

This Project includes design services, bidding assistance and designer services during constmction (DSDC) for 
improvements to Digesters #3 and #4 and associated Hlcilities. The Project also includes design services, bidding 
assistance, and DSDC for on~site sludge force main improvements and preliminaty dcsi.in services for future high 
strength waste (HSW) and organic waste receiving improvements. 

The improvements to Digesters 113 and #4 shall be consistent with the design basis established for the current 
Digester Upgrades construction contract. The process is two-stage primary mesophilic digestion with constant level, 
gravity transfer of sludge lo maximize the effective volume and performance of the digesters. Improvements shall 
include the following: 

L Replacement of the existing floating cover with a new insulated, fixed steel cover for each digester. 
2. Provision of a now linear motion mixing (LMM) system for each digester. 
3. Sludge feed, gravity transfer, and overflow systems including piping, valves, and overflow boxes. 

Modifications to the existing sludge transfer facHities for Digester #6, including the provision of a new 
ovcl'flow box and associated piping, shall also be provided to fully implement the improvements to 
Digesters #3 and #4. 

4. Replacement ofthe existing sludge heating and recirculation pumping system with a new system that shall 
also include provisions for foam suppression on the liquid smface of each digester. New pumps shall be 
equipped with variable frequency drives. 

5. New digester gas piping syslem and condensate removal facilities including connection to DJgestcl' #6 as 
well ns Digesters #3 and #4. 

6. Replacement ofthe existing digested sludge heot exchanger system. The City will include tho new system 
in the Digester #3 & #4 Improvements constmction contract as schedule and budget allow. 

7. Associated instmmentation and control systems to automate and monitor digester operation. 
8. Associated electrical systems for power distribution. 
9. Associated site improvements and yard piping. 

On~site sludge force main improvements jnclude the following; 

I 0. A new thickened activated sludge (TAS) force main extending from the thickened sludge pumps in the 
Thickening Building to the digested sludge feed header in the Digester Gatlcry. The new force main wHl 
be redundant to t11e existing main, but shall be designed to allow pumping ofT AS at higher pressure than 
cun be accommodated in the existing main. 

11. A new secondary effluent (SR) line extending from the west secondary clarifier complex to the digested 
sludge pump station being provided under the current Digester Upgrades construction contract. The new 
SE line is expected to follow much of the same route as that for the new TAS force main. 
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12. Replacement oftlle digested sludge force main from the digester complex to an on-site end point at or ncar 
Dwengcr Avenue. The on-site end-point will be determined during design. The design and construction of 
tho new digested sludge force main system from the on~site end point in this Project to the off-site sludge 
drying beds will be provided by others under the South Maumee Relief Sewer project. 

13. The City will include the on-site sludge force main work in the construction contract as schedule and 
budget alluw. 

The City's interest in future HSW and organic waste receiving improvements is to increase digester gas production 
for the purpose of increasing on-site electrical energy production and reducing the cost of purchasing electricity. 
The future HSW and organic waste receiving improvements shall be developed as part of this Project. but are 
expected to include receiving, processing, storing, and feeding systems for liquid HSW and for solid organic wastes. 

C. SCOPE OF WORK-DIGESTER #3 AND 1141MPROVEMENTS AND ON-SITE SLUDGE FORCE 
MAIN IMPROVEMENTS 

The duty ofthe Engineer is to develop final construction drawings. The final construction documents shall be 
stamped by a Registered Professional Engineer, licensed in the state oflndiana and employed by the Engineer. The 
Engineer shall develop and provide the following services: 

1. General Services 

a. Prepare Project design schedule. 
b. Design Services shall include preparation of construction contract documents including drawings, 

specifications, construction sequences and constraints, and other documents necessary tbr agency 
review und approval and for bidding and constmction of the new facilities. Design Services shall also 
include preparation of an opinion of probable construction cost and a possible construction schedule 
showing major construction activities that are consistent with the specified sequences and constraints 
and the specified contract times. 

c. Conduct desiga workshops in Fort Wayne. Present and discuss results of desiga work with the City to 
. obtailt decisions and finiher direction on the progress of work to be performed. Provide workshop 
notes documenting important pojnts of discussion, decisions made. and assign responsibility to tasks as 
appropriate. Distribute notes to attendees within seven (7) days of workshop for review and comment 
and then Issue final notes as required. 

d. Request from the City and review reCord drawings, filest and other existing system documents 
appropriate for design. 

e. Conduct site visits to obtain jnformation necessary for design. 
f. Special process control system requirements that will be included in the design include the following: 

1) The City will solicit bids from pre-qualified firms for providing process instrumentation and 
control work during construction including system integration and programming. Engineer shall 
prepare bidding documents that name the City-selected system supplier and the price for the 
process instrumentation and control work. 

2} Prepare operational strategies and descriptions of system f\mctionality. 

g. Prepore bidding and contract documents. Documents shal1 be prepared for construction by a single 
prime Contractor. 

h. Prepare Division 0 documents from City master documents, which ore based on documents developed 
by the Engineer's Joint Contract Documents Committee (EJCDC). 

i. Specifications shall be preJlared in general conformance with the MastcrFmn1at, 20 JO Edition 
Numbers & Titles, of the Constmction Specifications lnstlUtte (CS!). Where available, the City's 
master specifications will be the basis for preparing the specifications. If City master specifications aie 
not available, Engineer shall prepare specifications consistent with the Citts specification standards. 
Titles and specification numbering shall adhere to the City's master specification list. 

j. Division 0 documents and specifications shall be prepared with Microsoft Word. 
k. Drawings shall be prepared for production in two sizes: 221

' x 341
' full-scale und ll n x 17'' reduced­

scale. Drawings shaH be prepared inAutoCAD format. 
l. Perform quality reviews throughout the duration of the Project. 
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m. All deliverables will be submitted in PDF and original file format. Paper copies of delivemblcs will 
not be required. 

n. Provide monthly progress reports to the City to document services performed and Project stah1s. The 
topics of the monthly report shall include tasks completed and in progress, budget and schedule status, 
and issues to be resolved. The monthly progress reports shall be submitted with the monthly Project 
invoices. 

2. 30 Percent Design Services 

a. Conduct a Project kickoff workshop. 
b. Size and select digested sludge heat exchangers for l'eplacement of the existing heat exc11angers. 

Establish the design basis considering the impacts of fuh~re sludge quantity, HSW, and organic waste 
loadiug and digester feed time. Prepare drawings showing layout and connection requirements and 
estimate coustmction cost. Document investigation and recommendation in a technical rnemorandum. 

c. Perfonn hydraulic calculations to confirm size of sludge force mains based on existing pump station 
design, evaluate alternate force main material, develop and investigate altemate routes for tl1e on~site 
sludge force mains and estimate construction costs. For the digested sludge force main establish 
fucility requirements for flushing, pigging, and cleaning, high point and low point system facility 
requirements, nnd facility requirements for access and inspection for the entire length of the force to 
the off-site sludge drying beds. Document investigationS ond recommendations in two technical 
memoranda- one for theTAS force main and the other for the digested sludge force main system. 

d, ·Develop preliminary design drawings for the construction contract including: 

1) Site and facility layout drawings 
2) P&IDs 
3} Electrical one-Jine diagrams 

e. Prepare preliminary Table of Contents for Contract Specifications. 
f. Prepare constntction sequence and constraints. 
g. Prepare opinion of probable constmclion cost. 
h. Submit 30 Percent Design documents to the City for review. 
i. Conduct a 30 Percent Design review workshop. 
j. Submit written responses to City written review comments. 

3. 60 Percent Design Services 

a. Develop design and pre)>are 60 Percent Desigu bidding and contract documents including drawings, 
specifications. construction sequences and constraints, and other supporting documents for City 
review. 

b. Prepare 60 Percent Design opinion of probable constmction cost. 
c. Submit 60 Percent Design documents to the City for review. 
d. Conduct a 60 Percent Design review workshop. 
c. Submit written responses to City written review comments. 

4. 90 Percent Desigu Services 

a. Prepare 90 Percent Design bidding and contmct documents including drawings, S]Jecifications, 
constmction sequences and constraints, possible construction schedule. and other supporting 
documents for City and agency review. 

b. Prepare 90 Percent Design opinion of probable constmction cost. 
c. Submit 90 Percent Desigu documents to the City for review. 
d. Submit written responses to City written review comments. 
e. Perform final Engineer qunlity control review. 
f Revise the Bidding nod Contract Documents to incorporate resolution of City and Engineer review 

comments. 
g. Submit 100% complete Bidding and Contract Documents ready for advertisement for Bids. 

5. Bidding Services 
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a. The City will distribute Bidding Documents to bidders, maintain the bidders list, and distribute 
addenda as required. 

b. Engineer shall conduct a pre-bid conference with the City. 
c. Respond to bidding questions. 
d. Prepare addenda as required. 
e. Review bids as requested by tho City. 
f. Assist the City with preparation of the Agreement for the successf\Jl bidder. 
g. Prepare a complete set of Contract Doct1ments (drawings and specifications) incorporating revisions 

from all issued addenda after execution of the Owner~Contractor Agreement (Construction Contract). 
These "Conformed to Contract1

' (CTC) set of Conh:act Documents shall contain revisions that 
incorporate specific changes made by addenda and accepted bid proposal. Submit one (l) electronic 
version of CTC project drawings in both PDF and DWG file format in the latest version and one (1) 
electronic copy of the CTC project specifications (Microsoft Word). 

6. Designer Services During Construction (DSDC) 

a. The City will retain another film to act as the City's representative, to assume all duties and 
responsibilities, and to have the rights and authority assigned to the Engineer in connection with the 
construction work to be performed in accordance with the constmction Contract Documents. During 
the construction phase, the Engineer during tho design phase will be referred to as the Designer. The 
Designer shall also provide professional engineering services during the consttuction phase. The 
Designer shall consult w1thJ advise. and assist the Engineer in connection with the completion of the 
work in the consh1mtion Contract Documents. The Designer shall atso prcpnre operation and 
maintenance (O&M) manual documents and shall provide training and startup services associated with 
the construction phase. 

b. General Administration of the Contract Documents. Consult withj advise and assist the Engineer in 
the Engineer's role as City's representative. Designer's communications with the City and the 
Contractor shall be through, or with the knowledge, of the Engineer. 

Pre~Construction Conference. Prepare for and t>articipate in lhe )lre~Construction Conference. 
The pre-construction conference will be conducted by the Engineer. 

c. Visits to Site and Observation ofConslructton. In connection wlih observations of the work while it is 
in progress: 

Make visits to the site at intervals as requested by the Engineer in order to observe, ns an 
experienced and qualified design professional, the progress and quality of the work specifically 
identified by the Resident Project Representative ("RPR") provided by the Engineer. Such visits 
and observations by Designer are not intended to be exhaustive or to extend to every aspect of the 
work or to involve detailed inspections of tl1e work, but rather are to be limited to spot checking, 
selective sampling, and similar methods of general observation of the work based on Designer's 
exercise ofprofessionalj1tdgmcnt as assisted by the RPR. Based on information obtained during 
such visits and such observations, Designer shall determine in general if the work identified by the 
RPR is proceeding in accordance wlth the Contract Documents, and report findings to the 
Engineer. 

The p11rpose ofDe..'iigner's visits to the Site will be to enable the Engineer to better cany out the 
duties and responsibjlities assigned to and undertaken by the Engineer during tho Construction 
Phase; and in addition, by exercise of Designer's efforts as an experienced and qualified design 
professional, to provide the Engineer fl greater degree of confidence thai the completed work wHl 
conform in general to the Contract Documents and that the integrity of the design concept of the 
completed Project as a functioning whole as indicated in the Contract Documents has been 
implemented and preserved by the Contmctor. Designer shall not, during such visits or as result 
of such observations of the work in progress, supervise, direct or have control over the work, nor 
shall Designer have authority over or responsibility for tho tneans, mcthodsj techniques, sequences 
or procedures of construction selected by Contractor, for safety precautions and programs incident 
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to the work or for any failure of Contractor to comply with laws and regulations applicable to 
Contractor's furnishing and perfonning the work. Accordingly, Designer neither guarantees the 
perfonnance of any Contractor nor assumes responsibility for any Contractor's failure to furnish 
and perform its work in accordance with the Contract Documents. 

Defeclive Wm*. Recommend to Engineer that the work be disapproved and rejected while it is in 
progress if Designer believes that such work will not produce a completed Project that conforms 
generally to the Contract Documents or that it will prejudice the integrity of tl10 design concept of 
the completed Project as a functioning whole as indicated in the Contract Documents. 

Monthly Construe/ion Progress Meetings: Participate in monthly constmction progress meetings 
via phone. 

I&C Coordinafion: Attend coordination meetings witl1 the City and the I&C System Supplier 
regarding programming to be performed by the I&C System Supplier. At the meetings, review 
functional descriptions and design intent. ClarifY questions raised by the I&C System Supplier. 

Pl'ocess Control System Field Testing: Attend field tcsling of the process control system 
programming to verify operation for compliance with the established fnnclional description and 
design intent. 

d. Clarijlcafions and Intmpretations; Field Orders. Provide clarifications and interpretations of the 
Contract Documents as requested by the Engineer appropriate to the orderly completion of the work. 
Such clarifications and interpretations will be consistent with the 1ntent of and reasonably inferable 
fi·otn the Contract Documents. Provide input us requested by the Engineer so that the Engineer may 
issue Field Orders authorizing minor variations fi·om the requirements of the Contrnct Documents. The 
clarifications will be transmitted electronically through the City's Project Management Information 
System (PMIS). 

e. Change Orders and Work Change Direcflves: Recommend Change Orders and Work Change 
Directives to tho Engineer, as appropriate, and provide supjlOrt docmncntation to the Engineer, as 
appropria!e, so the Engineer can prepare Change Orders and Work Change Directives. 

f. Shop Drawings and Samples: Revjew and approve or take other appropriate action in respect to shop 
drawings, samples and other data which Contractor is required to submit, but only for conformance 
with the design concept of the Project and compliance with the infonnation given in the Contract 
Documents. Such reviews and approvals or other action shall not extend to means, methodst 
techniques, sequences, or procedures of constmction or to safety precautions and programs incident 
thereto. The shop drawings will be transmitted electronically through the City's Project Management 
Infonnation System (PMIS). 

g. Subsfilufes: Evaluate and determine the acceptability of substitute materials and equipment proposed 
by the Contractor, and forward recommendation to Engineer. 

h. Inspections and Tests. The RPR will review cetiificates of inspections, tests, and opprovals of general 
construction work as required by laws and regulations and the Contract Documents. Designer shall 
review certificates of inspections~ tests, and approvals of mechanical, electrical, and instrumentation 
work as required by laws nod regulations and the Contract Documents. Review of such certificates 
will be for the purpose of determining that the resul!s certified indicated compliance with the Contract 
Documents and will not constitute an independent evaluation that the content or procedures of such 
inspections, tests, or approvals comply wilh the requirements of the Contract Documents. Designer 
shall be entitled to rely on the resulls of such tests, 

i. Disagreements between City and Contractor. Assist the Engineer in rendering formal written 
decisions on claims of tho City and the Contractor relating to the occeptability of the work or the 
interpretation of the requirements of the Contract Documents pertaining to the execution and progress 
of the work. In assisting in such decisions~ Designer shall be fair and not show partiality lo the Ctiy or 
Contractor aud shall not be liable in connection with any decision rendered in good faith. 
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j. Opemtion tmd Maintenance (O&M) Manual. 

1) Prepare O&M mmmal in electronic format, 

2) After startup of the facilities is completeJ modifY the mnnual to incorporate City review comments. 

3) Furnish manual in electronic format. 

4) Review manutbcturcr's O&M literature for confomtance to the Contract Documents. Deliver 
approved manufacturer's O&M literature to the City. 

I. Record Drawings. Prepare record drawings from Contractor's anrtotated set (redline markup) of 
contract drawings showjng changes made during construction. Furnislt AutoCad and PDF files of the 
record drawings. 

m. Limitation of Responsibilities. Designer shall not be responsible for the acts or omissions of any 
Contractor or of any of their subcontractorsl SUJ>p1iers, or any other individual or entity performing or 
furnishing any of the work. Designer shall not be responsible for failure of any Contractor to perform 
or fhrnish the Work in accordance with the ContractDocmnents. 

11. Trainhtg. 

1) Prepare and deliver design basis operator training in training modules. 

2) The training modules shall include an instmctor guide consisting of a lesson plan1 learning 
objectives, a student pre-test, and audio visual aids. The student guide shall include proce.<S 
overview, control system) operational information, drawings, and visual aids. The training shaH 
be delivered three times; twice to tl1e operations staff and once to the maintenance staff. 

3) Prepare a training manual for each of25 students. 

4) Attend the Contractorts vendor training. Review the training for conformance with the Contract 
Documents . 

. o. Startup Services. 

1) Consistent with Section 017913 System and Facility Performance TestingProeedures as specified 
in the Contmet Documents~ assist with preparation of startup plans to coordinate the 
responsibililies of the Contractor, I&C System Supplier, and the City at the time when 
construction is complete- and the facilities are ready for operation. 

2) Provide on-site startup operations assistance in the startup and commissioning of the facilities. 

3) Prepare Standard 01Jerating Procedures (SOPs) in electronic format. Respond to nnd incorporate 
C£TY review comments. 

D. SCOPE OF WORK- HIGH STRENGTH WASTE AND ORGANIC WASTE RECEIVING 
IMPROVBMENTS 

The duty of the Engineer is to develop a preliminary design for liquid HSW and for solid organic waste. The 
Engineer shall develop nnd provide the followjng services: 

1. Evaluate and document existing infrastmcture and systems that are currently in _place to receive1 process, 
store, ond feed HSW, or existing infrastructure that can be rc-purposed for these HSW purposes. 

2. Evaluate and document existing anaerobic digcslion capnci(y, lhe capacity consumed by present-day 
primary sludge (PSD) and thickened activated sludge (TAS) loadings, the capacity required for l\1ture PSD 
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and TAS loading increases, and the capacity ultimately available for HSW co-digestion. Based on 
information the City has acquired previously or infonnation available from other representative HSW 
programs, the Engineer shall develop specific liquid HSW loading and solid organic waste loading 
assumptions. These specific loadings shnll be used to develop ultimate build-out liquid HSW quantities 
(gallons/day) and solid organic waste quantities (tons/day). These q•mntities shall provide an ultimate 
build-o11t perspective to be used in developing the HSW and solid organic wnste receiving capacities nnd 
improvements and considerations for phased constmction. 

3, Conduct a two-day HSW Conceptual Design Workshop. The Workshop shall begin with a review of the 
existing infrastructure and systems assessment, the digestion capacity assessment, the llHimate builrl~out 
liquid HS\V nnd solid organic waste quanlities, and the proposed HSW and solid organic waste quantities. 
After developing consensus regarding the aforementioned items, the Workshop shall advance to a 
coneephtal design phose addressing the various clements required of a robust HSW and solid organic waste 
receiving, processing, storage, and feeding system. These elements include waste hauler traffic routing, 
receiving station configuration fot easy in/easy out waste hauler access, waste hauler security and control, 
tank materials, tank coatings, pipe materiaJs, material handling processes and equipment, and operational 
strategies. The product ofthis Workshop will be Meeting Notes documenting the discussion and findings) 
and a consensus regarding capacities, configurations, materials and equipment and phased construction. 

4. Develop a HSW Basis of Design Report that includes the doc·mnentation noted previously as well as 
preliminary layout drawings, process and instrumentation drawings, equipment selections, operational 
strategies, a preliminary constmction cost opinion, and a preliminary annual cost perspective (costs and 
savings). [NOTE: The City will pcrfonn a more exhaustive and focused ammal cost analysis before 
proceeding wlth implementation. The City,s analysis will consider the specific anticipated wastes and their 
influence on net biosolids production, sidcstrcmn impacts, and biogas ]>roduction.] Submit draft Basis of 
Design Report to City for review, provjde written responses to City's written review comments, and sub111it 
final Basis of Design Report. 

5, All deliverables will be submitted in PDF and original file format. Paper copies of deliverables will not be 
required. 

E. SCHEDULE 

The Project will be completed as stated below. This schedule is based on the Engineer receiving a Notice to 
Proceed by March I, 2016 and receiving prompt review and opprovals from City agencies and Program Manager (2-
weeks per review are included in the schedule). 

SCHEDULE 

Digester 1/3 and #4 Improvements and 
On-Site Sludge Force Main Improvements 
100% Design Documents Ready to Advertise 
ForBids 

High Strength Waste and Organic Waste 
Receiving Improvements 
Final Basis of Design Report 

CONTINGENCY TASKS (but not specifically limited tol: 

26 weeks a!ler Notice to Proceed 

18 weeks a!ler Notice to Proceed 

Contingency items are authorized by the Program Manager and shall have prior approval of fees prior to 
commencement. 
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PART II 

CITY'S RESl'ONSIBILITIES 

City shalt at its expcnscJ do the following in a timely manner so as not to delay the services: 

A. INFORMATION REPORTS/CITY UTILITY MAPS/AERIAL MAPS/CONTOUR MAPS 

Make available to Engineer reports, studies, rcgulaioiy decisions and similar information relating to the 
Services that Engineer may rely upon without independent verification unless specifically identified as 
requiring such verification. 

Provide Engineer with a maximum of two (2) copies each of existing City utility maps, aerial maps and 
contour maps tl1at nre readily available in the Citizens Square Building. 

B. REPRESENTATIVE 

c. 

Designate a representative for the project who shalL have the autllOrity to transmit instructions, receive 
information, interJ>ret and define City's requirements and make decisions with respect to the Services. The 
City representative for this Agreement will be Zach Schortgen, P .E. 

DECISIONS 

-Provide all criteria and full infonnafion As to City's requirements for the Services and make timely 
decisions on matters relating to the Services. 
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A. 

PART III 

COMPENSATION 

COMPENSATION 

Compensation fbr services performed in accordance with Part I~ Scope of Basic Engineering Services of 
this Agreement will be based on hours actually spent and expenses actually incurred with n not-to-exceed 
Engineering fcc of$619,881 as summarized in attached Attachment 1. 

Engineer's costs will be based on the hours incurred to complete the project times the hourly rates of the 
various personnel, per Attachment 2- Hourly Rate Schedule. All Reimbursable costs incurred for the 
project will be invoiced at cost. 

Payment for outside consulting and/or professional services such as Geotcchnicalj Utility Locates. 
Registered Land Surveyor for casement preparation, or Legal Services performed by a Subconsullant at 
actual cost to ENGINEER plus 10 percent for administrative costs. The Engineer will obtain written City 
approval befbre authorizing these services. 

D. DILLINGANDPAYMENT 

I. Timing/FOLmat 

a. Engineer shall invoice City monthly for Services completed at the time of billing. Such 
invoices shall be prepared in a form and supported by documentation as City may 
reasonably require. 

b. City shall pay Engineer within 30 days ofreceipt of approved invoice. 

2. Billing Records 

Engineer shall maintain accounting records of its costs in accordance with generally accepted 
accounting practices. Access to such records will be provided during nonnat business hours with 
reasonable notice during the term of this Agreement and for 3 years after completion. 

Page 11 of!4 

I 
i 
! 
I 

I 
I 

! 

' ! 
I 
I 

I 
" ~ 
• i 

I 
' 

I 
l 

I 



PARTlY 
STANDARD TERMS AND CONDITIONS 

L STAND1\RD OF CARli. SerVices sh:~ll be pcrfom1~d in accordance with 
Lhe stond\ll"d of profe5slonal practice ordinarily oKcreiscd by lhe applicable 
profession at tho time 1111d within the locnlity where the services are 
performed. No wnrmuty or gUilWfltee, express or implied, n~ provided, 
including wawnties Qr guanmt~es conlnlncd ln any uniform eommcn::ltll 
code. 

2. CHANOB Ol; SCOPE. Thes:cope.ofServicessct forth fn this Agreement 
is bastd on facts knl.lwn at the tim¢ of e;'{ecution of this Agteentcnt, 
including, if nprlicah!e, infom1ation supplied by ENGIN!mR oud CITY. 
l!NGJNfiER will prompl!y notify CITY of any pc::rccived changes of ~cope 
in w;itlng and the parties sltnU negotiate modificatlon$1/J Ill is Ag.,i'cmcnt. 

3. SAFETY. ENOINfil.iR shall establish and maintain programs nnd 
procedures for the safety of Its employees, ENG\NlJBR specifically 
disclaims a.ny authority or responsibility for generol Jobs!tc.safcty and safety 
of persons otl1er1han ENGINEER ~mplllyccs. 

4. DELAYS. If events beyond tiro control of ENOJNEER, including, but 
not lfmitcd to, fire, {Jood, explosion, riot, strike, ''fllr, process shutdO\m, act 
of God or the public enemy, cmd act or regulation of lillY government 
agency, result in delay to any s~hcdn]c established in this Agreement, such 
uhcd11lo shall be cxlelldedfora period equal to the delay. In !he eYent such 
delay nxeeeds 90 days, ENGINEER will be entll!cd to an equit\lble 
adjustment in compenwtlon. 

5. TERMINATION/SUSl'l!NSION. Jiilher p~rty lllil.)' terminate this 
Agreement upon 30 days \nitten nolicc. !o tho other P3JtY in the even! of 
substantial fnllurc by the olhcr pilrty to perfom1 in aecordHill;'f.l whl1 its 
obligations under lllis Agreement thro11gh no fault of the terminating p~rty. 
ClTY shall pay ENGINEER for all Services, including profit relating 
thereto, rendered prior lo termination, plus any expenses oflermination. 

ENOJNBBR or CITY, fl.lr purposes of eonvenience, may at any time by 
wrlttcn nolico tcnnlnate the services under lhis Agreement. In the event of 
such termination, ENO!NEilR shall be p;tld for all authorized services 
rendered prior to t(rminallon Including reasonable prom and expenses 
relating thereto, 

6. REUSB OJl PROJECT DBUVERADLilS. Reuse of nny documcnl3 or 
other deliverables, including cleetronie mCil:i11, pe11eining to the ProJ«t by 
CITY for any purpose other !han th11t for which such documents or 
delivcmblts were I:lrigiiirtlly prepatetl, or nllemation of ~u~h documents or 
deliv(rnbles without written verlfientil.ln or adapllltion by ENGINEER fl.lr 
the sped fie purpose intended, $hall be at em's ~ol~ rlsk. 

7. OPINIONS OF CONSTRUCTION COST. Any opinion of constrUction 
costs prepared by l!NGINEBR is supplied for the general guidance. of the 
CITY only. Since IlNOlNEllR lnts no cl.ln!ml over compo::tlttvc bidding or 
mtuket condi!ious, E.NOINilHR cannot guarantee the accumey of such 
opi!liOJls os compared to contmet bids or actual costs to CITY. 

8. RELA.TJONSHIP WITII CONiltAC:l'OllS. ENGJNEI!R sh~ll serve OS 
CITY's professional ri'presentatlve for the Services, and may make 
rct"ommcndatiom to CITY concerning actions relating to CITY's 
cvntractors, but ENGINEER spedfically dlscluims any authority to direct or 
supervise. the. mtilns, methods, technique~. ~qucn~cs or proceduros of 
~:onslntct!on selected by CITY's: contractors. 

9. MODll'lCATION. This Agreement, upon c~.:~ution by 00\h parties 
hi,:~\o, can be tnodifctd only by a written Instrument signed by both p;trties. 

JO. PROPRU!TARY INFORMATION. Jnfommtiora relating to the Ptoject, 
unless in the public dom;~in, sha11 be kept confidential by TINOINHER and 
sh111l not be lllll.de available I/J third p;uilcs witl\out \Willen (011Sent Qf ClTY. 

II. INSURANCE. ENGINF.HR sh~ll ttminloln in full force and eflCct 

during the perfomlonre of the. s~rvices the following insuroncc covemee: 
provided, however, th~t if n High Risk lnsuronce AUnchment is lltluched 
hcn:lo, tbe requirements of tho High Rlsk Jnsurance Attachment shall be 
substituted In lieu of !he following requirement~; 

n) Wor'ker's Compensation per statutory requirements 
b}Generall,iabl\ity $1,000,0® minimum per oxeurterwcl $1,000,000 

aggregate (if the \'alue of !btl projet!ts exceeds 
$10,000,000 then this shall be ss-,ooo,ooo 
aggregot<J). 

e) Automobile Liability $1,000,000 per occurrence 
d) Products Liability Sl,OOO,OQO per occurrence 
c) Completed OperatiOJW Llnbll!ty $1,000,000 minimum per occurrence 

'!he Certlficnte of Insmnnce must show the. Cily of Port Wayne, Its 
Divisions and Subsidiaries as an Addili01ml Insured nnd n Cerlilknto 
Holder, with 30 dllys notifkation of cnncellntion ot 1100-ri'newaJ. All 
Cettlfieates oflnsurance should be scnllo the following address: 
City of Fort Waynn l'urcllasing Ikpart.nent 
200 East Deny St., Suite /1<180 
Fotl Wayne, JN46802 

12. INDE~iNITIIJS. To th~J- fh\l!!st extent pennitt~d by [aw, ENGINEER 
shall indcolnify and SI\\'B hrumlcs.s lho City from and ~gainst Joss, liability, 
nnd damages sustained by CITY, ils agents, ~mployees, and representatives 
by reason ofinjury or death to petsoM or damage lo tangjbl~ proP"dY to tho 
extent en used directly by !he negligent errol$ ot omissions of RNOIN1313R. 
its ag~nls or employees. 

lJ. LJMlTATJONS OP LIABILITY. E11ch pady's liability to the other for 
any lc$$, cod, claiJu, liability, damage, or expense (iucluding auorneys' 
fcts) relating to or llrislng out of any negligent act or omission in its 
perfonnoncc of obligations arising /JUt of this Agreement, shalt be limited to 
the amount cf direct daruage actually Incurred. Absent gross negligence or 
knowing and wlllfv! misconduct which 1;11\L~cs a !oS'l, neitl1er p.1rly shall bo 
liable lu the oUt~r for any indirccl, s~ial Of eonsequtnliill damage uf ony 
kind whiltsoever. 

14-. ASSroNMHNT, 'I11e Iighls und obligations of this Agttement cannQI 
be assigr~ed by either party without wriuen pecmission ofthe other party. 
'Ihis Agreement shll[I be binding upon und insure to the benefit of lillY 
pennltlcd assigns. 

15. ACCESS. CITY $hull pro.,.ide ENGINEI!R safe ateessto 6ny prell'lises 
necessaty for ENGINEBR to provide the Snvkes. 

16. PREVAILING PARTY UTlGA'f10N COSTS. Jn thccYel\llinYMtlons 
are brought to enfon:c this Asreement, the pr~woiling party shall be entitled 
to eo\led ilslitigutio~1 costs front the oth.erp.1rt.y. 

17. NO WAIVER. No W<Iiver by either party of any defaull by !be other 
part)' in the pcrfonnanee of any particul~J.r stetion of this Agreement shall 
invalidate another section of !his Agreen\Cnl l'lr operate ns a waiver oftlny 
future default, whelher like or different in character. 

lS. SEVBRAB!LlTY. 'Ilte various tem1, provisions and cO\'Cnl\llls h~rcln. 
contained shall lx: deemed to be scpamte t~nd se\'embTEl, and tl1e ln\'alidlty or 
unenforceability Qf o.ny of them shall not tlfi"Ccl or impair the Vlllidlty or 
enforceability of the renudndcr. 

19. AUTHORITY. The pt.'rsomr slgnlag this Agreement Wtlrronlthat they 
have the nulhori~y to sign flS, or on h~half of, the part for whom they arc 
signing. 

20. STATUTE OP LIMITATION. To the fullest extent permiucd by law, 
parties agree that, except for dalms fM indemnification, the time period for 
bringing daims Ngarding Enginetr's performance tmdcr this Agreement 
shaU explm ontl year aficr Project Completion. 
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ATTACHMENT#! 

SUMMARY SHEET 

SCOPE OF BASIC ENGINEERING SERVICES FEE PROPOSAL 

DIGESTER #3 AND #4 IMPROVEMENTS AND 
ON-SITE SLUDGE FORCE MAIN IMPROVEMENTS 

Peslgn Services 

Bidding Services 

Designer Services During Construction 

HIGH STRENGTH WASTE AND 
ORGANIC WASTE RECEIVING IMPROVEMENTS 

PrelimiuaJy Design Services 

10% Administrative Markup for Subconsultants 

Confingency Allowance- As authorhed by PM 

TOTAL NOT TO EXCEED FEE: 
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$289,706 

$9,852 

$161,170 

$99,340 

$9,813 

$ 50,000 

$ 619,881 
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ATTACHMENT #2 

EMPLOYEE HOURLY RATE SCHEDULE 

Sec nltnchcd rate schedules for: 

Donohue & Associates, Inc., 2016 Billing Rates, 1 page 
Arcadis-US, Employee Hourly Rate Schedule, 1 page 
CH2M Hill, Employee Hourly Rate Schedule, 2 pages 

Page 14 of 14 

I 
I 
I 
I ,, 

' 



Donohue & Associates, Inc. 
2016 Billing Rates 

Engineer/Specialist VIII 
-~·-<'·--'·"···~~···•·-~w-~· ······ 

Englnee~/Spe_cialist VII 

Engineer/Specialist VI 
_,..,,~,-~,~~~M-.',:• .. p,.',·.....-.,-~•,•••••• ' ••• 

IP~Ip~er{S,~:c_i~ll~t-~-- .. 

Engineer/Specialist IV 

Engi~~erfspeclalist Ill 
""--·--•··•·•-·W•e··r·· .. --,·-·•~······ •• ··-··• . 

Engineer/Specialist II 

$225 

$205 

$185 

$170 

$155 

$120 

.'$go 

$80 

Administrative Assistance I $60 

Notes: 
Labor charge-out rates are for normal work week. 

···: 

Billing rates are in effect/or 2016 and may be adjusted annually 
to reflect labor cost increases. 

Mileage is billed at the current IRS stipulated rate. 
Printing and reproductions are billed at cost. 

Released: October 8, 2015 
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ARCADIS-US 
EMPLOYEE HOURLY RATE SCHEDULE 

!. Payment of actual hourly rates for services rendered by ARCADJS-US employees working 
directly on the Project. Homly rates will be in accordance with the following schedule: 

2. 

EMPLOYEE/SERVICE DESCRIPTION 

Officer 
Principal Engr. li 
Principal Engr. 1 
Sr. Project Engineer- Grade 6 
Project Engineer- Grade 5 
Project Engineet·- Grade 4 
Engineer- Grade 3 
Engineer - Grade 2 
Engineer- Grade 1 
Technician- Grade 8 
Technician- Grade 7 
Technician- Grade 6 
Technician- Grade 5 
Technician - Grade 4 
Technician- Grade 3 
Technician- Grade 2 
Technician- Grade 1 

$246.00/hr 
$229.00/hr 
$203.00/hr 
$182.00/ht• 
$153.00/hr 
$132.00/hr 
$122.00/hr 
$110.00/hr 
$ 99.00/hr 
$161.00/hr 
$138.00/hr 
$124.00/hr 
$107.00/hr 
$101.00/hr 
$ 78.00/hr 
$ 65.00/hr 
$ 57.00/lu• 

Payment for reimbursable costs will be invoiced at cost. These items may include, but not 
limited to: shipping charges; printing services; or traveling and lodging expenses, as 
required, performing project duties. Mileage for travel will be billed at the IRS business 
rate per mile for automobile. 

Page 1 of! 

I 
! 

I 
i 

I 
! 
I 

i 
I 
I 
' ' i 
I 
I 
I 
I 
I 



CH2MHILL 

EMPLOYEE HOURLY RATE SCHEDULE 

EMPLOYEE/SERVICE DESCRIPTION 

ONSITE: 
Program Manager IV 
Principal I 
Project Manager III 
Project Manager Ilia 
Program Manager II 
Commissioning Coordinator 
Construction Manager Ill 
Program Manager I 
EngineerV 
Engineer IV 
Engineer lii 
Resident Engineer III 
Construction Manager III 
Engineer II 
Project Manager III 
Engineer I 
Constn1Ction Manager II 
Resident Engineer II 
Project Controls Manager III 
Constmetion Manager I 
Project Manager II 
Project Controls Manager Il 
Resident Engineer I 
Project Manager I 
Associate Engineer IV 
Associate Engineer JII 
Associate Engineer II 
Document Controls Specialist III 
Administrative Assistant VI 
Associate Engineer I 
Document Controls Specialist II 
Administrative Assistant V 
Project Controls Manager I 
Document Controls Specialist I 
Administrative Assistant IV 
Administrative Assistant III 
Administrative Assistant 11 
Staff Engineer IV 
Administrative Assistant I 
Staff Engineer III 
Staff Engineer II 
Staff Engineer ll 
Staff Engineer I 

$195/hr 
$185/hr 
$170/hr 
$165nn· 
$165/hr 
$165/hr 
$160&· 
$155/hr 
$15Mlt 
$14on,r 
$130/hr 
$128/hr 
$12snu· 
$120/hr 
$115/hr 
$115nlr 
$115n,r 
$110/hr 
$!1M1r 
$110/hr 
$110/hr 
$105/hr 
$105/hr 
$105/hr 
$ 95/hr 
$ 90/hr 
$ 85/hr 
$ szn" 
$8Mu­
$8Mll' 
$ 75/hr 
$ 75/hr 
$ 75&· 
$ 70/hr 
$ 65/hr 
$ 60nu· 
$ 55n,r 
$ 49nu· 
$ 45/hr 
$ 45/hr 
$ 40/hr 
$ 35nlr 
$ 3Mlr 
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OFF SITE: 
Technologist V 
Senior Program Manager 
Technologist IV 
Technologist III 
Engineer VII 
Program Manager III 
Technologist II 
Project Manager VI 
Engineer VI 
Project Manager V 
Technologist I 
Program Manager IV 
Engineer V 
Project Manager IV 
Engineer IV 
Program Manager III 
Project Manager Ill 
Engineer IV 
Commissioning Coordinator 
Program Manager II 
Engineer III 
Engineer II 
Technologist III 
Project Manager II 
Electrical Engineer 
Program Manager I 
Engineer I 
Project Manager I 
Estimator 
I&C Engineer I 
Associate Engineer lil 
Associate Engineer II 
Associate Engineer I 
Technologist II 
Technologist I 
Document Controls Specialist Ill 
Document Controls Specialist II 
Document Controls Specialist I 
Administrative Assistant IV 
Administrative Assistant III 
Administrative Assistant II 
Administrative Assistant I 

$295/hr 
$275/lrr 
$255/hr 
$250/hr 
$240/hr 
$230/hr 
$220/hr 
$220/hr 
$215/hr 
$205/lu· 
$200/hr 
$190/lu· 
$185/hr 
$180/hr 
$175/hr 
$172/llr 
$170/hr 
$170/hr 
$165/hr 
$165/hr 
$165/hr 
$155/hr 
$155/hr 
$150/hr 
$150/hr 
$145/hr 
$135/hr 
$125/hr 
$130/llr 
$130/llf 
$125/hr 
$115/hr 
$ 95/hr 
$ 100/hr 
$ 90/hr 
$ 85/llt 
$ 80/hr 
$ 75/hr 
$ 75/hr 
$ 70/hr 
$ 65/hr 
$ 55/hr 

L Payment for reimbursable costs, as authorized by the City will be invoiced at cost. These items 
may include, but not limited to: shipping charges; printhlg services; special supplies not furnisl1ed by the City; or 
traveling and lodging expenses, as required, to perfonn management duties. Mileage for travel will be billed at 
the IRS business rate per mile for automobile. 

I 
I 
I 
h 
' 

I 
I 
I 

' ! 
! 
! 
I 
I 
I 
~ 



CITY OF FORT WAYNE. INDIANA 

Donohue & Associates. Inc. 
(Vendor Name) 

VENDOR DISCLOSURE: STATEMENT RELATING TO: 
1. FINANCIAL INTE:RESTS; 
2. POTENTIAL CONFLICTS OF INTERE:ST; 
3. CURRENT AND PENDING CONTRACTS OR 

PROCURE:ME:NTS 

Vendors desiring to enter Into certain contracts with the City of Fort Wayne, Indiana (the "City") shall disclose 
their financial Interests, potential conflicts of interest and current and pending contract or procurement 
Information as set forth below. 

The following disclosures by Vendors are required for all contracts with annual payments by the City In the 
amount of $50,000 or more. Vendors shall disclose their financial interests, potential conflicts of interest and 
other contract and procurement information identified in Sections 1, 2 and 3 below as a prerequisite for 
consideration for a contract awarded by the City. This Disclosure Statement must be completed and 
submitted together with the Vendor's contract, bid, proposal or offer. 

A publicly traded entity may submit its current 101< disclosure filing in satisfaction of the disclosure 
requirements set forth In Sections 1 and 2 below. 

Section 1: Disclosure of Financial Interest In Vendor 

a. If any Individuals have either of the following financial interests in Vendor (or its parent), please check all 
that apply and provide their names and addresses [attach additional pages as necessary): 

(i) Equity ownership exceeding 5% 

(il) Distributable income share exceeding 5% 

(Ill) Not Applicable (If NIA, go to Section 2) 

(_) 

(_) 

[_) 

See attached 

Name: ________________ _ 
Name: --------------

Address: Address: ------------

b. For each individual listed in Section 1 a. show his/her type of equity ownership: 

sole proprietorship [_) 
partnership Interest (_) 

stock (_) 
units (LLC) (_) 

other (explain) ____________________________ _ 

c. For each individual listed in Section 1a. show the percentage of ownership interest in Vendor (or Its parent): 
ownership interest: 

Name: 

Name: 

Revision 6.26.14 

____________% 

___________ % 
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Vendor Disclosure Statement 

Section 1: Disclosure of Financial Interest in Vendor as of 01/06/16 
Questions a. b. and c 

Middle 
Last Name lnltial First Name Address City 

Scheiber A Barbara 3311 Weeden Creek Road Sheboygan 
Buss M Randall 3311 Weeden creek Road Sheboygan 
Jensen R Michael 3311 Weeden Creek Road Sheboygan 
Brunner w Craig 3311 Weeden Creek Road Sheboygan 
Berktold A Josef 3311 Weeden Creek Road Sheboygan 
Gerbitz w Miohael 3311 Weeden Creek Road Sheboygan 

Stock 
Ownership 

State Zip Code Percentage 
WI 53081 9.7% 
WI 53081 9.7% 
WI 53081 9.1% 
WI 53081 9.1% 
WI 53081 8.4% 
WI 53081 6.5% 

~~~· '=··"·""' '='""~=> ~-' 



Section 2: Disclosure of Potential Conflicts of Interest (not applicable for vendors who file a 10K) 

For each individual listed in Section 1 a. check "Yes" or "No" to lncllcate which, if any, of the following potential 
conflict of interest relationships apply. If "Yes", please describe using space under applicable subsection 
(attach additional pages as necessary): 

a. City employment, currently or in the previous 3 years, Including contractual employment for services: 
Yes No X 

b. City employment of "Member of Immediate Family" (defined herein as: spouse, parent, child or 
sibling) Including contractual employment for services in the previous 3 years: 

Yes No _____.X_ 

c. Relationship to Member of Immediate Family holding elective City office currently or in the previous 3 
years: Yes No _lS_ 

c. Relationship to Member of Immediate Family holding appointive City office currently or In the previous 3 
years: 

Yes 

Section 3: DISCLOSURE OF OTHER CONTRACT AND PROCUREMENT RELATED INFORMATION 

a. Does Vendor have current contracts (including leases) with the City? Yes _____.X_ No 

If "Yes", Identify each current contract with descriptive Information including purchase order or contract 
reference number, contract date and City contact below (attach additional pages as necessary). 

See attached 

Revision 6.26.14 Vendor Disclosure Statement 
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b. Does Vendor have pending contracts (including leases), bids, proposals, or other pending procurement 
relationship with the City? Yes _X_ No 

If "Yes", Identify each pending matter with descriptive information Including bid or project number, 
contract date and City contact using space below (attach additional pages as necessary). 

See attached 

c. Does vendor have any existing employees thai are also employed by the City of Fort Wayne? 

Yes __ No ___2L.. 

If "Yes", provide the employee's name, current position held at vendor, and employment payment 
terms (hourly, salaried, commissioned, etc.). 

Name I Position I Payment Terms: 

Name I Position I Payment Terms: 

Name I Position I Payment Terms: 

d. Does vendor's representative, agent, broker, dealer or distributor (if applicable) have any existing employees 
that are also employed by the City of Fort Wayne? For each instance, please provide the name of the 
representative, agent, broker, dealer or distributor; the name of the City employee, and the payment terms 
(hourly, salaried, commissioned, etc.). 

Company I Name I Payment Terms: __ _..,n"'ac...... _________________ _ 

Company I Name/ Payment Terms:----------------------

Section 4: CERTIFICATION OF DISCLOSURES 

In connection wlth the disclosures contained in Sections 1, 2 and 3 Vendor hereby certifies that, except 
as described In attached Schedule A: 

a. Vendor (or Its parent) has not, within the five (5) year period preceding the date of this 
Disclosure Statement, been debarred, suspended, proposed for debarment declared 
ineligible or voluntarily excluded from any transactions by any federal, state or local unit of 
government; 

b. No officer or director of Vendor (or Its parent} or individual listed in Section 1a. is presently Indicted for 
or otheJWise criminally or civilly charged by a governmental enllty (federal, state or local} with 
commission of any offense; 

c. Vendor (or Its parent} has not, within the five (5) year period preceding the date of this Disclosure 
Statement, had one or more public transactions (federal, state or local} tenninated for cause or default; 

d. No officer or director of Vendor (or its parent) or individual listed In Section 1 a. has, within the five 

Revision 6.26.14 Vendor Disclosure Statement 
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Section 3: Disclosure of other Contract and Procurement Related Information as of 01/06/16 
Question a 

Contract Name 
WPCP Digester No.5 Upgrades Design and ESDC 
Primary and Secondary Treatment Capacity Improvements Design 
West and Southwest Pressure Zone Improvements Controls Design 
On-Call Services for WPCP & Three Rivers Fil Pit Proc I&C Sys 

Purchase Order Number 
12905050-000 
12905068-000 
14905064-000 

On-Call Services for WPCP Post Construction Commissioning Support 15905023-000 
WPCP Chemically Enhanced Primary Treatment Improvement DSDC 15905060-000 
WPCP Process Review and Operations Manual Updates- Process OptimiZation 15905099-000 

Question b 

Contract 
Date 

01/18/12 
07/05/12 
04/09/14 
01/07/15 
02/04/15 
03/04/15 
05/06/15 

Contract 

City Contact 
Zach Schortgen 
Andrew Schipper 
Andrew Schipper 

Jon Weirick 
Zach Schortgen 
Zach Schortgen 
Zach Schortgen 

Bid or Project Number f Amendment Date __J:;ity Contact 
WPCP Primary!Secondary Treatment and Digester Process Upgrades Pending Zach Schortgen 
WPCP Digester #3 & #4 Improvements Pending Zach Schortgen 



(5) year period preceding the date of this Disclosure Statement, been convicted, adjudged guilty, or 
found liable in any criminal or civil action Instituted by the City, the federal or slate government or any other 
unit of local government; and 

e. Neither Vendor, nor Its parent, nor any affiliated entity of Vendor, or any of their respective 
officers, directors, or individuals listed In Section 1 a. Is barred from contracting with any unit of 
any federal, state or local government as a result of engaging In or being convicted of: (i) bid­
rigging; (ii) bid-rotating; or (iii) any similar federal or state offense that contains the same 
elements as the offense of bid-rigging or bid-rotating 

f. Pursuant to IC 5-22-16.5, Vendor hereby certifies they do NOT provide $20 million dollars or 
more in goods or services to the energy sector of Iran. Vendor also certifies It Is not a financial 
institution that extends $20 mlllion dollars or more in credit that will provide goods or services to 
the energy sector of Iran or extends $20 million dollars or more in credit to a person identified on 
the Jist as a person engaging in investment activities in Iran. 

The disclosures contained Sections 1, 2 and 3 and the foregoing Certifications are submitted by 

Donohue & Associates, Inc. 
(Name of Vendor) 

3311 Woo:len Creek Roed; Shetoygan, Vv1 53081 
Address 
( 920) 803-7320 
Telephone 
rbuss@donohue-assoclates.com 
E-Mail Address 

The Individual authorized to sign on behalf of Vendor represents that he/she: (a) is fully informed regarding the 
matters pertaining to Vendor and its business; (b) has adequate knowledge to make the above representations 
and disclosures concerning Vendor; and (c) certifies that the foregoing representations and disclosures are 
true and accurate to the best of his/her knowledge and belief. 

Name (Printe~nda/1 M. Buss 

Signature ~ ?1 @.IJ4 
Title Senior Vice President 

Date January6, 2016 

NOTE: FAILURE TO COMPLETE AND RETURN THIS FORM WITH YOUR DOCUMENTATION MAY 
RESULT IN YOUR CONTRACT, OFFER, BID OR PROPOSAL BEING DISQUALIFIED FROM 
CONSIDERATION. 
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CITY OF FORT WAYNE. INDIANA 

Donohue & Associates. Inc. 
(Vendor Name) 

VENDOR DISCLOSURE STATEMENT RELATING TO: 
1. FINANCIAL INTERESTS; 
2. POTENTIAL CONFLICTS OF INTEREST; 
3. CURRENT AND PENDING CONTRACTS OR 

PROCUREMENTS 

Vendors desiring to enter into certain contracts with the City of Fort Wayne, Indiana (the "City") shall disclose 
their financial interests, potential conflicts of interest and current and pending contract or procurement 
information as set forth below. 

The following disclosures by Vendors are required for all contracts with annual payments by the City in the 
amount of $50,000 or more. Vendors shall disclose their financial interests, potential conflicts of interest and 
other contract and procurement information identified in Sections 1, 2 and 3 below as a prerequisite for 
consideration for a contract awarded by the City. This Disclosure Statement must be completed and 
submitted together with the Vendor's contract, bid, proposal or offer. 

A publicly traded entity may submit its current 10K disclosure filing in satisfaction of the disclosure 
requirements set forth in Sections 1 and 2 below. 

Section 1: Disclosure of Financial Interest in Vendor 

a. If any individuals have either of the following financial interests in Vendor (or its parent), please check all 
that apply and provide their names and addresses (attach additional pages as necessary): 

(I) Equity ownership exceeding 5% 

(ii) Distributable income share exceeding 5% 

(iii) Not Applicable (If N/A, go to Section 2) 

(_) 

(_) 

(_) 

See attached 

Name:. __________________________________ __ 
Name: ---------------------

Address: --------------------------- Address: -------------------

b. For each individual listed in Section 1 a. show his/her type of equity ownership: 

sole proprietorship (_) 
partnership Interest (_) 

stock ( ___ ) 
units (LLC) (_) 

other (explain) __________________________________________________________ _ 

c. For each individual listed In Section 1a. show the percentage of ownership interest in Vendor (or its parent): 
ownership interest: 

Name: 

Name: 
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Vendor Disclosure Statement 

Section 1: Disclosure of Financial Interest in Vendor as of 01/0G/1 G 
Questions a, b. and c 

Middle 
Last Name Initial First Name Address City 

Scheiber A Barbara 3311 Weeden Creek Road Sheboygan 
Buss M Randall 3311 Weeden Creek Road Sheboygan 
Jensen R Michael 3311 Weeden Creek Road Sheboygan 
Brunner w Craig 3311 Weeden Creek Road Sheboygan 
Berktold A Josef 3311 Weeden Creek Road Sheboygan 

~itz w ,Michael 3311 Weeden Creek Road Sheboygan 
-~·--------

Stock 
Ownership 

State Zip Code Percentage 
WI 53081 9.7% 
WI 53081 9.7% 
WI 53081 9.1% 
WI 53081 9.1% 
WI 53081 8.4% 
WI 53081_ 6.5% 



Section 2: Disclosure of Potential Conflicts of Interest (not applicable for vendors who file a 10K) 

For each individual listed in Section 1a. check "Yes" or "No" to indicate which, if any, of the following potential 
conflict of interest relationships apply. If "Yes", please describe using space under applicable subsection 
(attach additional pages as necessary): 

a. City employment, currently or in the previous 3 years, including contractual employment for services: 
Yes No X 

b. City employment of "Member of Immediate Family" (defined herein as: spouse, parent, child or 
sibling) including contractual employment for services in the previous 3 years: 

Yes No~-

c. Relationship to Member of Immediate Family holding elective City office currenlly or in the previous 3 
years: Yes No ~ _ 

c. Relationship to Member of Immediate Family holding appointive City office currently or In the previous 3 
years: 

Yes No~-

Section 3: DISCLOSURE OF OTHER CONTRACT AND PROCUREMENT RELATED INFORMATION 

a. Does Vendor have current contracts (including leases) with the City? Yes~- No 

If "Yes", Identify each current contract with descriptive information including purchase order or contract 
reference number, contract date and City contact below (attach additional pages as necessary). 

See attached 
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b. Does Vendor have pending contracts (including leases), bids, proposals, or other pending procurement 
relationship with the City? Yes _x_ No 

If "Yes", Identify each pending matter with descriptive information including bid or project number, 
contract date and City contact using space below (attach additional pages as necessary). 

S e attached 

c. Does vendor have any existing employees that are also employed by the City of Fort Wayne? 

Yes No_x_ 

If "Yes", provide the employee's name, current position held at vendor, and employment payment 
terms (hourly, salaried, commissioned, etc.). 

Name I Position I Payment Terms: 

Name/ Position I PaymentTerms: 

Name I Position I Payment Terms: 

d. Does vendor's representative, agent, broker, dealer or distributor (if applicable) have any existing employees 
that are also employed by the City of Fort Wayne? For each instance, please provide the name of the 
representative, agent, broker, dealer or distributor; the name of the City employee, and the payment terms 
(hourly, salaried, commissioned, etc.). 

CompanyiNameiPaymentTerms: ___ ~n~ffiL_ __________________________________ ___ 

Company/NameiPaymentTerms: ____________________________________________ _ 

Section 4: CERTIFICATION OF DISCLOSURES 

In connection with the disclosures contained In Sections 1, 2 and 3 Vendor hereby certifies that, except 
as described in attached Schedule A: 

a. Vendor (or Its parent) has not, within the five (5) year period preceding the date of this 
Disclosure Statement, been debarred, suspended, proposed for debarment declared 
ineligible or voluntarily excluded from any transactions by any federal, state or local unit of 
government; 

b. No officer or director of Vendor (or Its parent) or individual listed in Section 1a. is presently Indicted tor 
or otherwise criminally or civilly charged by a governmental entity (federal, state or local) with 
commission of any offense; 

c. Vendor (or its parent) has not, within the five (5) year period preceding the date of this Disclosure 
Statemeni had one or more public transactions (federal, state or local) terminated for cause or default; 

d. No officer or director of Vendor (or its parent) or individual listed in Section 1a. has, within the five 
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Section 3: Disclosure of other Contract and Procurement Related Information as of 01/06/16 
Question a 

Contract Name 
WPCP Digester No. 5 Upgrades Design and ESDC 
Primary and Secondary Treatment Capacity Improvements Design 
West and Southwest Pressure Zone Improvements Controls Design 
On-Call Services for WPCP & Three Rivers Fil Pit Proc I&C Sys 

Purchase Order Number 
12905050-000 
12905068-000 
14905064-000 

On-Call Services for WPCP Post Construction Commissioning Support 15905023-000 
WPCP Chemically Enhanced Primary Treatment Improvement DSDC 15905060-000 
WPCP Process Review and Operations Manual Updates- Process Optimization 15905099-000 

Question b 

Contract 
Date 

01/18/12 
07/05/12 
04/09/14 
01/07/15 
02/04/15 
03/04/15 
05/06/15 

Contract 

City Contact 
Zach Schortgen 
Andrew Schipper 
Andrew Schipper 

Jon Weirick 
Zach Schortgen 
Zach Schortgen 
Zach Schortgen 

Bid or Project Number I Amendment Date City Contact 
WPCP Primary/Secondary Treatment and Digester Process Upgrades Pending Zach Schortgen 
WPCP Digester #3 & #4 Improvements Pending Zach Schortgen 



(5) year period preceding the date of this Disclosure Statement, been convicted, adjudged guilty, or 
found liable in any criminal or civil action instituted by the City, the federal or state government or any other 
unit of local government; and 

e. Neither Vendor, nor its parent, nor any affiliated entity of Vendor, or any of their respective 
officers, directors, or individuals listed in Section 1a. is barred from contracting with any unit of 
any federal, state or local government as a result of engaging in or being convicted of: (i) bid­
rigging; (ii) bid-rotating; or (iii) any similar federal or state offense that contains the same 
elements as the offense of bid-rigging or bid-rotating 

f. Pursuant to IC 5-22-16.5, Vendor hereby certifies they do NOT provide $20 million dollars or 
more in goods or services to the energy sector of Iran. Vendor also certifies it is not a financial 
institution that extends $20 million dollars or more in credit that will provide goods or services to 
the energy sector of Iran or extends $20 million dollars or more in credit to a person identified on 
the list as a person engaging in investment activities in Iran. 

The disclosures contained Sections 1, 2 and 3 and the foregoing Certifications are submitted by 

Donohue & Associates Inc.---------­
(Name of Vendor) 

3311 Weeden Creek Road; Sheboyoan, 1M 53081 
Address 
( 920 ) 803-7320 
Telephone 
rbuss@donohue-associates.com 
E-Mail Address 

The individual authorized to sign on behalf of Vendor represents that he/she: (a) is fully informed regarding the 
matters pertaining to Vendor and its business; (b) has adequate knowledge to make the above representations 
and disclosures concerning Vendor; and (c) certifies that the foregoing representations and disclosures are 
true and accurate to the best of his/her knowledge and belief. 

Name (Printe~ndall M. Buss 

Signature ~?II/ ~44 
Title Senior VJCe President 

Date Janual)' 6, 2016 

NOTE: FAILURE TO COMPLETE AND RETURN THIS FORM WITH YOUR DOCUMENTATION MAY 
RESULT IN YOUR CONTRACT, OFFER, BID OR PROPOSAL BEING DISQUALIFIED FROM 
CONSIDERATION. 
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Interoffice Memo 

Dlle: 

To: 

From: 

RE: 

.llmuaty20,2016 

CommonCouocil Memres 

Zach Schortgen, City Utilities Engineering 

Water Pollution Control Plant Digester #3 & #4 hnprovements Project 
Res. # 76189 , W.O.# 76189 

Council District# N/A- Water Pollution Control Plant 

City Utilities 
Engineering 

Engineer shall provide the City professional Engineering services in all phases of the Project to which the scope 
of services applies. These services will include serving as City's professional representative for the Project, 
providing professional Engineering consultation and advice, and other customary services incidental thereto. 
Water Pollution Control Plant Digester #3 & #4 project includes improvements to digesters 3 & 4 and 
associated facilities, on-site sludge force main improvements, and preliminmy design services for future high 
strength and organic waste receiving facilities. The improvements generally include two-stage mesophilic 
digestion with constant level, gravity transfer of sludge to maximize the effective volume and petfmmance of 
the digesters. 

Implications of not bein" aooroved: Mechanical and piping systems that suppmt digesters 3 & 4 have 
exceeded their useful life and m·e in need of replacement. These upgrades are necessmy to complete a series of 
upgrades to this clitical solids processing component of the Water Pollution Control Plant. Increased flow 
capacity available at the plant requires petformance optimization and improvements to these digesters. 

If Prior Approval is being Requested, JustifY: N/A 

Selection and Approval Process: 
The consultant was selected through the Competitive Sealed Proposal (CSP) process. The RFQ announcement 
was sent to over I 00 firms and posted on the City website, and 2 fitms submitted a statement of qualifications. 
Utilities Engineering staff reviewed the qualifications of all interested finns and established a short list of 
consultants. A request for proposals was then developed and sent to the selected shortlisted firms. Two 
shmtlisted firms submitted Competitive Sealed Proposals. A scming matrix was used to score all firms based on 
responses to the RFQ and RFP's. RFP scoring was based on expertise, prior work experiences, qualifications, 
proposed scope of work and fee. Using this process, Utilities Engineering selected Donohue & Associates for 
this project and finds their scope and fee to be the best value for this project. The Board Of Public Works 
approved the contract on Janumy 20,2016. 

The cost of said project funded by SRF 

Council Introduction Date: Janumy 26,2016 
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CC: BOW 

• Page2 

Matthew Wirtz 
Diane Brown 
Construction Manager 
Chrono 
File 


