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BILL NO. S-17-10-13 
SPECIAL ORDINANCE NO. S-__ 

AN ORDINANCE approving PROFESSIONAL 
SERVICES AGREEMENT - HESSEN CASSEL 
ROAD STORMWATER IMPROVEMENTS­
PHASE I -WO #83571 - ($210,290.00) between 
COMMONWEAL TH ENGINEERS, INC. and the 
City of Fort Wayne, Indiana, in connection with the 
Board of Public Works. 

NOW, THEREFORE, BE IT ORDAINED BY THE COMMON 

COUNCIL OF THE CITY OF FORT WAYNE, INDIANA: 

SECTION 1. That the PROFESSIONAL SERVICES 

AGREEMENT HESSEN CASSEL ROAD STORMWATER 

IMPROVEMENTS-PHASE by and between COMMONWEAL TH 

ENGINEERS, INC. and the City of Fort Wayne, Indiana, in connection with the 

Board of Public Works, is hereby ratified, and affirmed and approved in all 

respects, respectfully for: 

All labor, insurance, material, equipment, tools, power, 
transportation, miseelianeaus equipment, etc., necessary for 
Professional engineering services to provide the design, bid 
assistance, and design services during construction for the 
Hessen eassel Stormwater lmprovements - Phase I Project; 

involving a total cost of TWO HUNDRED TEN THOUSAN D TWO HUNDRED 

NINETV AND 00/100 OOLLARS- ($210,290.00). A copy of said Contract is 

on file with the Office of the City Clerk and made available for public 

inspection, according to law. 
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SECTION 2. That this Ordinance shall be in full force and effect 

from and after its passage and any and all necessary approval by the Mayor. 

Council Member 

APPROVED AS TO FORM AND LEGALITY 

Carol Helton, City Attorney 
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PROFESSIONAL SERVICES AGREEMENT 

("Hessen Cassel Road Stormwater Improvements-Phase I") 

This Agreement is by and between 

CITY OF FORT WAYNE ("CITY") 

by and through its 

Board ofStormwater Management 
City of Port Wayne 
200 E. Berry Street, Suite 240 
Port Wayne, IN 46802 

and 

COMMONWEALTHENGINEERS, INC. ("ENGINEER'') 
9604 Coldwater Road, Ste. 203 
Fort Wayne, IN 46825 
P: (260) 494-3223 
F: (260) 494-3224 

Who agree as follows: 

City hereby engages Engineer to pelform the services set forth in Part I- Services C1Scrviccs 11
) and Engineer agrees 

to perfotm the Services for the compensation set forth in Part III - Compensation (11 Compensation11
). Engineer shall 

be authorized to commence the Services upon execution of this Agreement and written authorization to proceed 
fi·om City. City and Engineer agree that these signature pages, together with Parts I-IV and attachments referred to 
therein, constitute the entire Agreement C'Agreementn) between them relating to the Project. 
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APPROVALS 

APPROVED FOR CITY 

BY: 

BY: 

BY: 

ATTEST: 

DATE: 
I 

APPROVED FOR ENGINEER 

BY: rt:~~~ l'ifltl Desharna1s, P .E., Vice President 

DATE: 9,/rJe/J'-'--7 __ _ 
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l'ART I 

SCOPE OF BASIC ENGINEERING SERVICES 

A. GENERAL 

Engineer shall provide the City professional Engineering services in all phases of the project to which this scopc of 
services applies. These services will include serving as City's professional representative for the Project, providing 
professional Engineering consultation and advice, furnishing civil Engineering servlces and other customary 
services incidental thereto. 

B. PROJECT DESCRIPTIO N 

Provide engineering, bidding and construction rclated servlces for the installation ofstorm sewers, green 
infi·astructure, detention, water quality basins and sidewalks within the Hessen Cassel stonnwater corridor area 
(N01th ofPaulding Road). Project shall be coordinatcd with Public Works. 

C. SCOPEOFWORK 

The duty of the Engineer is to develop fina! construction drawings. The final construction documents shall bc 
stamped by a Registered Pmfessional Engineer, licensed in the state of Indiana and employed by the Engineer. The 
Engineer is toadhereto the requirements of the Design Standards Manual and relevant exhibits availablc on the City 
ofFort Wayne Website. The Engincer shall devclop and provide the following services: 

Task 1 -Project Schedule, Review Meetings and Project Management 

1.1 Prepare project design schedule. 

1.2 Altend one (1) kickoffmeeting and two (2) review mcctings- proposedto occur at the end of 
Preliminary Design Part I and after completion ofPreliminaty Design Part II. These meetings are 
held at the Frogram Manager's office. 

1.3 Keep the minutes of the Progress Review Meetings and distribute these minutes within 7 days of 
the Revicw Meeting. A maximum ofthree (3) meetings are included in the scope of work. 

1.4 Project management including general correspondence, project updates, invoicing, scheduling, 
budget maintenance, etc. 

Task 2 - Preliminnry Design 

Phase I (30% submittal) 

2.1 Research City documcnts for existing mapping, utility information, as-built drawings, aerials, 
right-of-way and lot base maps, information management system and other pertinent data. 

2.2 Identify major utilities and their approximate location from Utility maps. This wi11 include 
identL(ying size and type of material of the utility mai n. Coordination with other utilities such 
NIPSCO, AEP, Verizon, Fronticr, etc. will be necessary. 

2.3 Check conflicts with any other proposed projects in the immediate area. 

2.4 Contact allutility companies and have the underground utilities field markedalong the selected 
route. (Coordinate with IUPPS 1-800-382-5544) 

2.5 Engineer shall cornplete the field survey to verifY horizontal location of all utilities, including 
water service locations, as wcll as depths of existing sewers. Field survey shall contain the 
following information, ata minimum: 
1. Engineer shail provide notifications to the public in advance of surveying. 
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2. Smvey limits shall include the limits of the right~of~way and 15' on either side of the right-of­
way and adjacent ground elevations. 

3. Alllocatcd utilities, including towers, pol es, pedestals, manhale covers, vault lids, valve box 
covers, meter box covers, service box covcrs, clcanouts, fire hydrants (including size, 
locations, material, and depth ifknown). 

4. Storm sewers, including invett and rim elevations, SIP identification number, and size and 
type ofpipe (including outfall structures). 

5. Sanitary sewers, including invert and rim elevations, SIP identification number, and size and 
type ofpipe (including outfall structures). 

6. Individual trees larger than 6-inch diameter. 
7. Tree groups, shrubs, gardens, decorative rocks or stones. 
8. Fcnces. 
9. Edges ofpavement for allneighborhood streets and sidewalks within the survey limits. 
10. Limits of ali building, appurtenances, structures located adjacentto the facility within the 

survey limits. 
11. Limits of existing channel banks, centcrline and bottom of channel, ponds, lakes and streams 

and watcr's edge elevations. 
12. Locations and elevations of on~site benchmarks. 
13. Property !ines, lot lines, right~of~way lines and easement lincs. 
14. Street signs (including names), traffic signals, cm·bs, signs and driveway. 
15. Headwalls or retairring walls, and bridges and culvcrts. 

2.6 Engineer shall establish a minimum ofthree (3) additional onsite temporary benchmarks in the 
form of capped rebars to be used for horizental and vertica1 control during construction (1983 
State Plan Coordinate System, Indiana 1301, Eastern Zone and 1988 National Geodctic Vertical 
Datum). 

2. 7 Engineer shall provide survey d ata in electronic form at with 8 11211 x 11" printouts of the points, 
and provide PROGRAM MANAGER with electronic copies offield notes and plats. 

2.8 Prepare preliminary site drawings. Engincer shall overlay utility field survey data onto aerial 
mtho photography (rectified and tied into the Indiana State Plane Coordinate System) and CITY 
GIS base maps (right-of-way, lot information). The drawings at this phase need only eno11gh 
detail for the Engineer to accurately determine the recommencled alignment and convey it to the 
Program lvfanager. 

2.9 Draft or "Red Line" the Engineer's recommendcd horizontal route onto the preliminary site 
drawings. 

2.10 Fumish one copy of the 30% PreliminaryDesign- Phase IDrawings in PDF and DWF format to 
the Program Manager for review and approval. After a review meeting with the Program 
Manager incorporate any necessmy changes. 

30% Preliminary Design Submittal: (2 Completc Sets) 
Preliminary Design Drawings 
Summary of Project Quantities w/estimated construction costs 
List ofTechnical Specifications 
List ofPermits 

2.11 Perform aH associated coordination and work to ohtain a geotcchnical sub-consultant to perform 
soil borings and conduct geotechnical evaluation relative to pipe bedding, trench backfill, bedrÕck 
depth, subsurface conditions at tunneling or boring andjneking sites, dewatering and 
sheeting/shoring issues all in accordance with good Engineering practices. Engineer shall provide 
to the Program Manager a boring areas plan indicating required so il borings along pipe alignment 
and any areas of special intercst prior to perf011ning any geotechnical work. All work and the 
proposed location plau shall be approved by the Frogram Manager prior to commencement. 
Assume a minimum ofsix (6) holes, twenty (20) fl depthfor each hale. 

Page 4 of13 



2.12 Furnish Right ofWay I Eascruent Documcnts- Parccl plats and legal description to acquire !and 
for sidewalk placement. Assumed twenty (20) parcels required where existing r/w is I ess than 40~ 
feet ($750 each). Boundary survey and exhibits for fee simple acquisition ofproperty for 
stmmwatermanagementpmposes. Assumed two (2) fee simple acquisitions ($2,400 each). 

Phase II (60% submittal) 

2.13 Resolve any utility conflicts and perfbrm a wetland delineation and assemble relevant wctland 
related permits including: 

• Perfonn a wet1and delineation, using the 1987 Corps ofEngineers Wetlands Delineation 
Manual and Regional Supplement to the Corps ofEngineers Wetland Delineation 
Manual: Midwest Region, or methodology in force at the time of dclineation, by flagging 
on~site pedmeters/edges of areas mceting wetland criteria (hydric soils, wetland 
hydrology and hydrophytic vegetation), as pcr FM. The entire project area will be 
investigated. Open water or ditch sections may be identified as waters of the United 
States and delineated by ordinary high water, special aquatic sites within waters ofthe 
United States will be flagged. This Itcm includcs tield investigation; report descrlbing on­
site wetland sections; and wetland delineation p1an and associated graphics. 

• Ficld locate wetland delineation utiiizing global positioning system (GPS), with location 
data presented in AutoCAD format for incorporation into project plan set. 

• Prepare Department of the Army, Corps ofEngineers (ACOE), Scction 404- Petmit 
application and individual Indiana Department ofEnvironmental Management (IDEM), 
Section401 application, with appropriate exhibits, data fonns. 

2.14 Determine the finallocation of the propesed improvements and any temporary or permanent 
easement, or right~of-way requirements. 

2.15 Detail drawings will need to be devcloped for the Detention Basin west of Hessen Cassel. 

2.16 Detail drawings will need to bc developed forthe piping improvements along Hessen Cassel. 

2.17 Detail drawings will need to be developed for the Stormwater Management area east of Hessen 
Cassel, 

2.18 Preliminary Design Phase II Drawings. Incorporate all design improvements presented in Phase 1. 
The Drawings will generally include: ( estimated) 

Title Sheet 
General Notes, Index and Legend 
Plan (and Profile) Sheets 
Detentian Basin Details 
Stonnwater Management Area Dctails 
Sidewalk Cross Sections 
MOTDesign 
Erosion Control Sheets 
Special Detail Sheets 
TOTAL 

Sh e ets 
1 
1 
lO 
5 
5 
32 
3 
4 
3 
64 

The following information should be included in the Plau and Profile shects: 
o label the alignment with stationing along the construction line with tic marks evety 

lOO feet; 
o verify that the beginning and ending stations for the project in plan and profile view 

have not changed; 
o show the dimension widths of pavemcnt lane( s), curb and gutter, parkway strlp, and 

sidewalk; 
o show the limits of reconsbuction for public road approaches and driveways; 
o show the propesed ditch grading in profile view; 
o show the new sidewalks, curb, and ADA ramps; 
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o show the Jimits of the propesed casement and property owner's nam es and addresses 
(if applicable); 

o show the propesed storm sewer, locations with eutlet locations clearly identified in 
the plan and profile views; 

o Iabel all crown and invert elevations, pipe size, tlow direction and coordinates for 
existing and propesed storm sewer in profile view; 

o Iabel structures with stationing and effset distance from the construction line in plan 
view for propesed and existing storm sewer(s); 

o show the survey control points and benchmarks; 
o la bei all signs and mailboxes to be removed and reset; 
o labe1 all castings to be adjusted; 
o tabel ali trees to be protected or removed; 
o show the north arrow and drawing seal e; 
o update construction limits; and 
o show proposed legend in plau view. 

2.19 Prepare draft Technical Specifications in MF04 format using City Standards as a base. 

2.20 Compute project quantities and estimate of construction costs. 

2.21 Submit draft Preliminary Design Documents to Program Manager for revlew and approval. 
60% Preliminary Design Submitta1:(2 Complcte Sets) 

Preliminary Design Drawings 
Summary of Project Quantities w/estimated construction costs 
Draft Technical Specifications in 2004 Master Format 
Draft Bid Form 
Permit Applications 

2.22 Upon approval ofPreliminary Design Drawings, submit one copy for "routingsu along with a list 
of all projccted affected entities, Frogram Manager will make additional copies of drawings and 
petform routing. Routing comments and revisions will be forwarded to Engineer at the review 
meeting. 

2.23 The 60% Preliminary Desi,61fi Drawings and support documentation submitted for rcview shall be 
rnarked with ''Not for Construction" and "Second Submittal". 

2.24 Incompletc submittals will not bc accepted andfor reviewcd by the Program Manager. 

Task 3 -Fina! Dcsign (95% submittal) 

3.1 Prepare specifications for the improvernents, including bid and proposal instructions/forms, 
rneasurement and payment spccifications, special provisions and necessary details to supplernent 
City standards. 

3.2 Complete a quality conti·olrevicw ofthc draft'Contract Documcnts. 

3.3 Prepare finai design drawings and receive final pennits. hlCorporate comroents received during 
the review meetings and routings. 

3.4 Update summary of project quantities with estimated constraction costs. 

3.5 Subroit draft Final Design Documents to Frogram Manager for review and approval 
Fina! Design Submittal (2 Complete Sets) 

Final Design Drawings 
Summary of Project Quantities w/estimated construction costs 
Bidfotm 
Project Technical/ Supplemental Specifications 
Permit Approvals 
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3.6 The Preliminary Dc.'iign Drawings and support documentation submitted for review shall be 
marked with ''Not for Construction" and 11Third Submittal". 

3.7 Upon approval ofFinai Design drawings and project spccifications, preparc and submit one (1) sct 
of stamped paper bond drawings, one (1) electronic version of the project specifications 
(Microsoft Word) and one electronic copy of project drawings in PDF and CAD format utilizing 
tbe CAD standards in Book 6 ofthe F01t Wayne Design Standards Matmal. 

Tas li: 4 - Bidding Phase. The bidding phase services shall include the following: 

4.1 Attend Pre-bid Meeting. 

4.2 Assist with addenda, as needed, to interpret, clarifY or expand bidding documents. City's Program 
Manager wi11 issue the Addenda. The propesed fee in the professional service agreemcnt assumcs 
assistance with two addenda. 

4.3 Conformed Contract Documents 
The Engineer will prepare a complete sct of Contrad Documents (drawings and specifications) 
incorporating rcvisions from all issued addenda after execution of the Owner-Contractor 
Agreement (Constmction Contract). These "Conformed to Contract" (CTC) set ofContract 
Documents will contain rcvisions that incorporate spccific changcs made by addenda, full 
counterpart copies of the addenda and accepted bid proposal. Submit electronic version ofCTC 
project drawlngs in PDF file format in the latest version and electronic copy of the CTC project 
specifications (PDF). 

Task 5 - Construction Phase. The construction phase services shall include the following: 

5.1 Engineer shall attend pre-construction meeting. 

5.2 ENGINEER shall pracess and review shop drawings and Requests for Information (RFis) 
submitted by the Contractor (Assumed 4 RFis). The revlew pracess for each shop drawing or RFI 
shall be completed within a two (2) week time period. Revicw Contractor submitted shop 
drawings (Assumed 15 shop drawings) for compiianee with Contract Documents, as requested by 
Frogram Manager. Review shall be to assess ifthe items covered by the submittals will, after 
installation or incorporation, conform to the Contract Documents and be cornpatible with the 
overall design intent Revicw and approval willnot extend to means, method, techniques, 
sequences or procedures of, or to safety prccautions, procedurcs, or programs incident thercto. 
ENGINEER shall be available to answer questions as they pettainto the drawjngs and 
specifications throughout construction ofthe Project. Engineer shall also evaluate and determine 
the acceptability ofsubstitutc materials proposcd by the Contractor utilizing the City's Project 
Management Information System ("PMIS"). 

5.3 Engineer shall be available for site visits dul'ing construction and shall assist City in answcring 
contractor questi ons. Site visits shall be made only at the request of the City and as Engineel"s 
budget allows and shall be pa id for using contingency funds. 

5.4 Engineer shall be available via conference call for Constrneti on Progress Meetings. Attending a 
construction progress meeting shall be only at the request ofthe City and shall bc paid for using 
contingency funds. 

5.5 ENGINEER shallnot be responsible for the acts or oruissions of the Contractor, or of any 
subcontractors, suppliers, or other individuals or entities performing or furnishing any of the 
Work. ENGINEER shallnot be responsible for the failure of the Contractor to perform or furnish 
the Work in accordance with the Contract Documents. 

5.6 Record Documents 
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The Engineer shall prepare a finalrecord drawing for the project based on infotmation from the 
Contractor and Rcsident Project Reprcsentative. The drawing shall be prepared in accordance 
with the City Utilities Design Manual CADD Standards Chapter 3 - Submittals. Engineer shall 
submit one (1) electmnic version ofl<.ecord Pmject Drawings in both PDF and Autorlesk file 
format. 

D. SCHEDULE 

The project will be completed per attached design schedule. This sebedule is based on receiving a Notice to 
Proceed by October 2017 and receiving prompt review and approvals :fl'om City agencies and Frogram Managcr (2-
wceks per review are included in the schcdule). 

SCHEDULE 

30% Prcliminary Design Phase I January 2018 

60% Preliminary Design Phasc II Mm·ch 2018 

95% Design Phasc May2018 

Fina! Design Phase June 2018 

Bidding Phase July 2018 

Construction Phase August 2018 

E. OPTIONAL ADDITIONAL SERVICES 

Upon scparatc wrltten authorization by City and ncgotiated fees, Engineer can provide the following additional 
services: 

CONTINGENCY TASKS (but not specifically limited tol: 

Contingency iterns are authorized by the Frogram Managerand shall have prior approval offees prior to 
comtnencement. 

• Percolation tests. 

• Attend additional mcetings as needed to review and discuss the project, including public meetings. 

• Perform sitc visits to assist Program Managerin reso1ution of design or construction problems. 
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PARTII 

CITY'S RESPONSIBILITIES 

City shall, at its expense, do the following in a tirnely mannerso as not to delay tl1e services: 

A. INFORMATION REPORTS/CITY UTILITY MAPS/AERIAL MAPS/CONTOUR MAPS 

Make available to Enginccr reports, studies, regulatory decisions and similar information relating to the 
Services that Engineer may rcly upon without independcnt verification uniess specifically identified as 
requiring such verification. 

Provide Engineer with a maxitnum of two (2) copies each of existing City utility maps, aerial maps and 
contour maps that are readily available in the Citizens Square Building. -

Provide Engineer with electronic copics of ortho aerial photography, GIS base map information (AutoCAD 
2007 fonnat) on right~of-way and lot information, GIS information on existing water and sewer lines 
(AutoCAD 2007 fonnat). 

B. DES lG N PHASE 

o Coordinate with other City projects and approvals. 
o Approve so il boring location plan. 
o Submit pcrmit applications. 
o Provide recent City ofFort Wayne bid tabulations for sirnilar projects. 
o Land acquisition services. 
o Prepare fi:ont-end specifications/bid documents. 

C. BIDPHASE 

o Reproduce and distribute bid documents during bid ph ase. 
o Prepare and distribute Pre-Bid Meeting Minutes. 
o Prepare and dish·ibutc Acidenda 
o Review and evaluate the bids received and prepare bid tabulati on. 

D. CONSTRUCTION PHASE 

o Provide training on City's Project Management Information System (P"MIS) 

E. REPRESENTATIVE 

Designate a representative for the project who shall have the authority to tmnsmit instructions, receive 
information, interpret and define City's requirements and make decisions with respeet to the Services. The 
City representative for this Agreemcnt will bc Charles Cochran or other. 

F. DECISIONS 

Provide all criteria and full infotmatinn as to City's requirements for the Services and make timely 
decisions on matters relating to the Se1vices. 

G. PROPERTY OWNER NOTIFICATION 

Prope1ty owner survey notification letters will bc preparcd and mailed by the City. 

PARTIII 
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COMPENSATION 

A. COMPENSATION 

Compensation for setvices perfmmed in accordance with Part I- Scope ofBasic Engineedng Set'Vices of 
this Agreement will be based on hours actuaily spent and expenses actua11y incurred with a not-to-exceed 
Engineet·ing fee of$210,290 as summarized in attached Attachrnent 1. 

Engineer's costs will be based on the hours incun·ed to complete the project times the hourly rates of the 
variaus personnel, per Attachment 2- Hourly Rate Schedule. All Reimbursable costs incuned for the 
project will be invoiced at east. 

Payment for outside consulting andfor professional services such as Geoteclmical, Utility Locates, 
Registered Land Surveyor for easement preparation, or Legal Services performed by a Subconsultant at 
actual cost to Engineer pius 10 pereent for administrativc costs, The Engineer will ohtain written City 
approval before authorizing these services. 

B. BILLINGANDPAYMENT 

1. Timing/Format 

a. Engineer shall in voice City monthly for Set'Vices cornpleted at the time of billing. Such 
invoices shall be prcpared in a form and supported by docmnentation as City may 
reasonably require, and s hall includc the employee name and tit1e of all staff billing to 
project. 

b. City shall pay Engineer within 30 days of receipt of approved invoice, 

2. Billing Records 

Enginecr shall roaintain accounting records of its costs in accordance with generally accepted 
accounting practices. Aecess to such records will bc provided during normal business hours with 
reasonable notice during the term of this Agreement and for 3 ycal's after completion. 
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PART IV 
STANDARD TERMS AND CONDITIONS 

I. STANDARD OF CARE. Sen• i ees shnl! bc perfonned in aceordance with 
the standard of professional practice ordinarily exercised by the applicable 
professian at the time and witl1in the locality where the services are 
perfonned. No warranty or guarantee, express or implied, are provided, 
iucluding wammties or guarantees conlained in any uniform emnmcrcial 
codc. 

2. CHANGE OF SCOPE. 11u~ 5Copc ofSorviccs sel fortl1 in this Agreemcnt 
is based on facts known at the time of e:t>cCution of this Agreement, 
including, if applicable, infonnation supplied by ENGINEER and CiTY. 
ENGINEER will promptly notify CITY of any pereeived elmuges of seope 
in writing und the p!ll1ies shan ncgotiate modifications to this Agrecment. 

3. SAFETY. ENGINEER slmll establish and mainiain programs and 
proccdnres for the safety of its employees. ENGINEER specifically 
disclnims any authority or responsibility for genera!job sile safety and sa fc ly 
ofpersons other tlmn ENGINEER cmployees. 

4. DELAYS. If events beyond tl1e control of ENGJNEER, including, but 
not limitcd to, fire, tlood, explosion, rio!, strike, war, pracess shutdown, net 
of God or the public enemy, and act or regulation of any go,•ernmcnt 
agency, rcsolt in dclay to nny sebedule established in this Agreement, sucl1 
sebedule shall be extendcd for a pmiod equal to the delay. In the event such 
dclay excecds 90 days, ENGINEER will bc cntitled to an cquilable 
adjustment in compensation. 

5. TERMINATION/SUSPENSION. Either party may tenninate this 
Agreement upon 30 days writteu notice to the other party in the event of 
~ubstantial failure by the other party to pcrfonn in accordance with its 
obligations 1111der this Agreement thro\lgh no fault of the terminating party. 
CJlY shaU pay ENGINEER for nl\ Services, including profit relating 
thereto, rendered prior to tcnnination, pius auy expcnscs oftennination. 

ENGINEER or CITY, for purposes of convenience, may at any time by 
writtcn noticc tcrminate the services undcr this Agreement. In the event of 
such tenuination, ENGJNEER shall be paid for all authorized services 
rcndered prior to teoninatinn iuclnding rcasonablc profit and e:.:pens.es 
relating thereto. 

6. REU SE OF PROJECT DELlVERABLES. Reuse of any doctuncnts or 
other deliverahles, including clcctronic media, pcrt11ining to the Project by 
CITY for any puq1oso other than that for wlllch such dccmncnts or 
deliverables wcre originully prcpan:d, or alternatinn of such docum~nts or 
dclivcrahlc~ without written verification or adaptation by ENGINEER for 
the sp~cific pmposc inteoded, shall beat CITY's sale risk. 

7. OPINIONS OF CONSTRUCTION COST. Any opinion ofconstmctinn 
costs prepared by ENGINEER is supplied for the general guidance of the 
CITY only. Sin~e ENGINEER has no control ovcr competitive hidding or 
market conditions, ENGINEER ennnot guarantee the ·nccuracy of such 
opinions as compared to contract bids or acttJa! cosls to CITY. 

8. RELATIONSHIP WITH CONTRACTORS. ENGINEER shall scn'c as 
CITY's professionnl representative for the Scrvices, and may make 
reconum:ndations to CITY con~eming aetions relating to CITY's 
contractors, but ENGINEER SJJccifically disclaims any authority to direet or 
supcrvise the means, methods, tccbniques, sequences or procedures of 
coustruction selccted by CITY's contractors. 

9. MODIFICATION. 1l1is Agrcement, I•Jon execution by both parties 
l1ercto, e an bc modified only by a written instrument signe d by both parti es. 

10. J'ROPRIETARY lNFORlviATlON. Infowmtion relating to tl1e Project, 
uniess in the pt1blic domain, shal! b~ kepi confidential by ENGINEER and 
shallnot bc made availab!c to tl1ird 11arties without writtetl conseni of CITY. 

11. INSURANCE. ENGINEER shall mainiain in full forcc aud effcct 

during the perfom1ancc of the Sen-iees tl1e fu11owing insurance covemge; 
provided, however, that if a High Risk lnsurance A!tachment is nttached 
hereto, the requirements of tl1e High Risk Insurance Allaclunent shall bc 
substitutcd in lieu ofthc following requirement~; 

a) Worker's Compensation per statutory rcquiremcnts 
b)General Liability $1,000,000 minimum per ocourrcnce/ SI,OOO,OOO 

aggregate (if the value of the projects excecds 
$10,000,000 then this slmll be $5,000,000 
aggregate). 

e) Automobile Liability $1,000,000 per occuneJICO. 
d) Products Liab!lity $1,000,000 per occurrence 
e)'Completed Operations Liability SI,OOO,OOO minimum per occllm'lnce 

Tl1e Certiücate of Ins1Jrauce must sllow the City of Fort Wayne, its 
Divisions and Subsidiaries as an Additiooal liiSured and a Certificnte 
Holder, with 30 dnys notification of cancellation or non-renewal. All 
(.'ertiffcates oflnsur11nce slmuld bc sent to the following address: 
City ofFort Wayne Purebasing Department 
200 East Bcny St., Suite 11480 
Fo rt Wayne, IN 46802 

12. JNDEMNITIES. To the fullest extcnt permittcd by law, ENG!NEER 
shaU iudemnifY and save hannlcss the City from and against loss, liability, 
and damagcs suslained by CITY, its agents, employees, and representatives 
by rcason ofinjury or dcath to persons or damage to tangible property to the 
e;-.ient caused directly by the neg\ i gent errors or umissions of EN Gl NEER, 
its ageots or employees. 

13. L!MITAT!ONS OF LlABILITY. Each party's liability to the othcr for 
nny loss, east, claim, !iabi!ity, damage, or expcnsc (inclnding attomeys' 
fces) relating to or arising out of any negligent acl or omissiou in its 
performance of abilgations arising out of this Agreemeul, shall be limited to 
the amount of direet damage acnm\!y inourrcd. Abscnt gross negtigenee or 
knowing and wil!ful misconduct which causes a loss, neilher party shall hs · 
liable to the olher for any indirect, special or conscquential dal\lage of any 
kind whatsocver. 

14. ASSIGNMENT. 1l!e rigl1ls and abiigations of this Agroement canf\Ot 
be assigned by either party without writtcn pennission of the other party. 
TI1is Agrcement slnll! be binding upon and insure to the bcncfit of any 
pennittcd assigns. 

15. ACCESS. CITY shall provide ENGJNEER sufc aecess to any premiscs 
necessary for ENGINEER to provide the Services. 

16. PREVAILING PARTY LlTIGATION COSTS. In the event any aetions 
are brought to enforce this Agrccment, tl1e prevailing party shall be entitled 
to co !leet its litigation costs from the otherparty. 

17. NO WAIVER. No waivcr by either party of any dcf.1u!t by the other 
party in tl1e pcrfonnance of auy particular section of this Agreement sh aU 
invalid;ste another section of this Agrcement or op era te as a waiver of any 
fi1ture defau!t, wlu:!her !ike or different in chameter. 

18. SHVERABILITY. 'J11e varions tcm1, provisions and co\'enants Ilerein 
conlained shall be deemed to be sepamte and sevcrable, and the inva!idity or 
unenforccability of nny of thcm shall not affect or impair the validity or 
enforceability of the remaindcr. 

19. AUTHORITY. Tl1e persons signing tllls Agrcemcnt warmnt that they 
have the aulhorlty to sign ns, or on behalf of, the pnrt for whom tl1ey are 
signing. 

20. STATUTE OF LIMITATION. To the fu\lest extcnt pennitted h)•law, 
parties agree lbnt, except for daims fur indenmification, the time period for 
bringing clainlS regarding Eugineer's perfonuance under this Agreement 
shall expire oue year aftcr Project Completion. 
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ATTACHMENT #1 

SUMMARY SHEET 

SCOPE OF BASIC ENGINEERING SERVICES FEE PROPOSAL 

Design Phase (fasl<s 1 through 3) 
For Services outUned in Tasks 1 through 3 a not to exceed fee of: $172,469 

Bidding Phase- (Task 4) 
For Services ou tiined inTask 4 a not to exceed fee of: $9,936 

Construction Phase- (Task 5) 
For Services outlined inTask 5 a not to exceed fee of: $17,885 

Contingency Allowance -As authorized by PM 
For Additional Services and tasks required durlng the petformance 
of the work, but not specifica!ly describcd herein, a sum not to exceed of: $10,000 

TOTAL NOT TO EXCEED FEE: $210,290 
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ATTACHMENT#2 

EMPLOYEE HOURLY RATE SCHEDULE 

COMMONWEALTH ENGINEERS, INC. 
STANDARD HOURLY RATES AND REIMBURSABLE EXPENSES SCHEOULE 

July 1, 2017- June 30, 2018 

Billine Class Rate Per Hour Billing Class Rate Per Hour 

Prinolpallll $ 90.66 Envlronmontal Compiianee Managar $ 40.58 
Prlnolpalll $ 83.18 Compiianee Spooialisl $ 22.80 
Principall $ 76.D4 

Resldent Project Represenlalive IV $ 35.57 
Projeel Managar IV $ 75.25 Resldenl Project Reprosantalive lii $ 31.37 
Project Managar 111 $ 70.40 Resldenl Project Reprosantalive 11 $ 28.31 
Projeel Managar 11 $ 57.41 Residenl Project Representaliva I $ 25.25 
Projeel Managar I $ 51.69 

Clericaili I $ 28.48 
Senlor Electrical Englneer $ 70.40 Clericaili $ 23.20 

Clericall $ 17.32 
Project Englneer IV $ 58.46 
Project Engineer lii $ 46.84 Reproduction Processor $ 21.63 
Project Engineer 11 $ 44.14 
Project Englneer I $ 40.93 Trainee s 16.39 

Englneering lntern 111 $ 37.49 CAIJD Speclalist IV $ 35.62 
Englneering lntern Il $ 31.60 CAIJD Speclallst IIl s 32.36 
Engineertng lntern I $ 29.96 CAIJD Speciallstll $ 27.66 

CADD Specialistl $ 22.15 
Deslgner IV $ 44.57 
Deslgner 111 $ 36.86 IT Managar s 45.91 
Deslgnerll $ 35.49 IT Tech s 24.72 
Deslgnerl $ 30.22 Muilimedia Coordlnator $ 39.40 

Surveyor $ 32.35 
Granls Managar $ 44.66 Fleld Technlclan s 22.95 

In ordor to arrlve at the tolal billlng rate, the abovo direel payroll ratas shall be mulllplied by faclors of 40% 
and 96.4286% to account for payroll and genoral ovorhead oosts rospectlvely. In addillon, a 15% profilleval 
is than added to arrlvo at totallabor costs. ThisIsa tolal multipliar factorof 3,1625 times direet payroll rales. 
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CITY OF FORT WAYNE, INDIANA 

Commonwealth Engineers, Inc. 

(Vendor Name} 

VENDOR DISCLOSURE STATEMENT RELATING TO: 
1. FINANCIAL INTERESTS; 
2. POTENTIAL CONFLICTS OF INTEREST; 
3. CURRENT AND PENDING CONTRACTS OR 

PROCUREMENTS 

Vendars desiring to enter into eeriain coniraets with the City of For! Wayne, Indiana (the "City") shall disclose 
their financial interests, potential conliiets of interest and current and pending contract or procuremant 
information as set forth below. 

The following disclosures by Vendars are required for all coniraets with annual payments by the City in the 
arnount of $50,000 or mare. Vendars s hall disclose their linanelal interests, potential conliiets of interest and 
other contract and procurement information identified in Sections 1, 2 and 3 below as a prerequisite for 
consideration for a contract awarded by the City. This Disclosure Statemant must be completed and , 
submitted together with the Vendor's contract, bid, proposal or offer. 

A publicly traded entity may submit its current 10K disclosure filing in satisfaction of the disclosure 
requirements set forth in S eelions 1 and 2 below. 

S eetian 1: Disclosure of Financiallnterest in Vendor 

a. lf any individuals have either of the following financial interests in Vendor ( or its parent}, please check all 
that apply and provide their names and addresses ( altach additional pages as necessary): 

(i} Equity ownership exceeding 5% 

(ii) Distributable incarne share exceeding 5% 

(iii) Not Applicable (li N/A, go to S eetian 2} 

(._;><:_) 

(_) 

(_) 

Name: __ ~S~ee~A=tt=a=ci=1m==e=n~t~"A~'-' __________________ _ Name: ---------------------

Address: --------------------------------- Address: -------------------

b. For each individuallisted in Section 1a. show his/her type of equity ownership: 

sale proprietorship (__j 
partnership interest (.__) 

stock (_::__) 
units (LLC} (_) 

other (explain) ____________________________________________________________ _ 

e. For each individuallisted in Section 1 a. show the pereentage of ownership intarest in Vendor (or its parent): 
ownership interest: 

Name: ________________% 

Name: _______________% 
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Section 2: Disclosure of Potential Conflicts of Interast (not applicable for vendors who file a 1 OK) 

For each individuallisted in Section 1a. check "Yes" or "No" to indicate which, if any, of the following potential 
conflict of interast relationships apply. lf "Yes", please describe using space under applicable subsection 
(attach additional pages as necessary): 

a. City employment, currently or in the previous 3 years, including contractual employment for services: 
Yes No _x __ 

b. City employment of "Member of lmmsdiate Family" (defined herein as: spouse, parent, child or 
sibling) including contractual employment for services in the previous 3 years: 

Yes No _x __ 

e. Relationship to Member of lmmediate Family holding elective City office currently or in the previous 3 
years: Yes No _x __ 

e. Relationship to Member of lmmediats Family holding appointive City office currently or in the previous 3 
years: 

Yes No _x __ 

Section 3: DISCLOSURE OF OTHER CONTRACT AND PROCUREMENT RELATED INFORMATION 

a. Does Vendor have current coniraets (including leases) with the City? Yes _x __ No 

lf "Yes", identity each current contract with descriptive information including purchase order or contract 
reterenee number, contract date and City contact below (attach additional pages as necessary). 

See Attachment nB 11 
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b. Does Vendor have pending contracts (including leases), bids, proposals, or other pending proeurement 
relationship with the City? Yes _x__ No 

lf "Yes", identity eaeh pending matter with deseriptive information ineluding bid or project number, 
eontract dale and City eontact using space below (attaeh additional pages as neeessary) . 

.!::_ Sub-Contract Proposal with DLZ for the Goshen Avenue Reconstruction- Phase I 

e. Does vendor have any existing employees that are also employed by the City of Fort Wayne? 

Yes No_x_ 

lf "Yes", provide the employee's name, eurrent positian hei d at vendor, and employment payment 
terms (hourly, salaried, eommissioned, etc.). 

Name I Positian I Payment Terms: 

Name I Positian I Payment Terms: 

Name I Positian I Payment Terms: 

d. Does vendor's representative, agent, broker, dealer or distributor (if applieable) have any existing employees 
that are also employed by the City of Fort Wayne? For each instance, please provide the name of the 
representative, agent, broker, dealer or distributor; the name of the City employee, and the payment terms 
(hourly, salaried, commissioned, etc.). 

CompanyiNameiPaymentTerms: ______________________________________________ __ 

Company I Name I Payment Terms: ------------------------------------------------

Section 4: CERTIFICATION OF DISCLOSURES 

In connection with the disclosures contained in Sections 1, 2 and 3 Vendor hereby certifies !ha~ except 
as described in attached Schedule A: 

a. Vendor (or its parent) has not, within the five (5) year period preceding the dale of this 
Disclosure Statement, been debarred, suspended, propesed for debarment deelared 
ineligible or voluntarily excluded from any transaetions by any federal, state or loeal unit of 
government; 

b. No offieer or director ofVendor (or its parent) or individuallisted in Section 1a. is presently indicted for 
or otherwise eriminally or eivilly eharged by a governmental entity (federal, state or loeal) with 
commission of any offense; 

e. Vendor (or its parent) has not, within the five (5) year period preceding the dale of this Disclosure 
Statement, had one or mo re public transaetions (federal, state or local) terrninated for cause or defauR; 

Draft update 612612014 Page 3 



d. No offieer or director of Vendor (or its parent) or individuallisted In Section 1a. has, wlthin the live 
(5) year period preceding the dale of this Disclosure Statement, been convicted, adjudged guilty, or 
found liable in any criminal or civil action instituted by the City, the federal or state government or any other 
uni! of local government; and 

e. Neilher Vendor, nor its parent, nor any afflliated entity of Vendor, or any of their respeetiva 
officers, dlrectors, or indlvlduals listed in Sectlon 1 a. Is barred from contracting With any unlt of 
any federal, state or local government as a result of engaglng in or belng convicted of: (I) bid­
rlgging; (ii) bld-rotating; or (iii) any slmllar federal or state offense that contains the same 
elemants as the offense of bld-rigglng or bld-rotating 

f. Pursuant to IC 5-22-16.5, Vendor hereby certifies they do NOT provide $20 mlllion dellars or 
more in goods or sarviees to the energy sector of Jran. Vendor also certlfles It is not a financial 
lnstitution that extends $20 milllon dellars or more in credit that will provide goods or sarviees to 
the energy sector of lran or extends $20 mlllion dellars or more in credit to a person ldentified on 
the list as a person engaging in Investment actlvitles in lran. 

The dlsclosures conlained Seotions 1, 2 and 3 and the foregolng Certlficatlons are submltted by 

Commonwealth Engineers, Inc. 
(Name of Vendor) 

7256 Company Dr, Indpls, IN 46237 
Address 

(317) 888-1177 

Telephone adryer@contactcei.com 

E-Mail Address 

The individual authorized to s lg n on bahalt of Vendor represents that he/she: (a) Is fully lnformed regardlng the 
mattars pertelning to Vendor and its business; (b) has adequate knowledge to make the above representations 
and disclosures coneerning Vendor; and (e) certlfles that the foregolng representations and dlsclosures are 
true and accurate to the best of his/her knowledge and belief. 

Name (Printed) AnnE. Dryer Title __ C_F_O ___ _ 

Signature ____ IL_' ~ __ ,_.ll.c~'j'-'--'-_1 __ _ Date, __ 09...:./_28...:./_20_1_7 __ 

NOTE: FAILURE TO COMPLETE AND RETURN THIS FORM WITH YOUR DOCUMENTATION MAY 
RESUL T IN YOUR CONTRACT, OFFER, 810 DR PROPOSAL BEI NG DISQUALIFIED FROM 
CONSIDERATION. 
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Attachment "A" 

Section 1-Disclosure ofFinancial Interest in Vendor. 

(i) Equity ownership exceeding 5% - See Below. 

Name 

Albert C. Stong 
Brian M. Desharnais 
To by L. Church 
Eric T. Parsley 
Vincent S. Sommers 
Benjamin H. Adams 
David A. Hynes 
Roger M. Kottlowski 
AnnE.Dryer 
Brady M. Dryer 

Address 

7256 Company Drive, Indianapolis, IN 46237 
9604 Coldwater Rd Suite 203, Fort Wayne, IN 46825 
7256 Company Drive, Indianapolis, IN 46237 
1419 W. Lloyd Expressway, Suite 401, Evansville, IN 47710 
7256 Company Drive, Indianapolis, IN 46237 
9604 Coldwater Rd Suite 203, Fort Wayne, IN 46825 
1419 W. Lloyd Expressway, Suite 401, Evansviiie, IN 47710 
7256 Company Drive, Indianapolis, IN 46237 
7256 Company Drive, Indianapolis, IN 46237 
7256 Complli!Y Dri_ve, Indianapolis, IN 46237 

Type of 

Eguity Ownership 
Stock 
Stock 
Stock 
Stock 
Stock 
Stock 
Stock 
Stock 
Stock 
Stock 

% ofOwnership 

21.621% 
21.621% 

8.108% 
8.108% 
8.108% 
8.108% 
8.108% 
5.406% 
5.406% 
5.406% 



Attachment "B" 

Section 3 - Disc!osure of Other Contract & Procurement Related Information 

(b) If"Yes", identify each current contract with descriptive information including purchase order or contract reference number, contract date, and 
City contact- See Below. 

Project Name Work Order I PO# 

Outfall 061 and 062 ReliefSewer (815039) 76087 

Three Rivers Protection & Overflow Reduction Tunnel- Design 76003 
(Sub to Black & Veatch Corporation) 

PODate City Contact 

05/21/15 KellyBajic 

07/31114 Kelly Bajic 



Interoffice Memo 

Date: 

To: 

From: 

October 12, 2017 

Common Council Members 

Chariie Cochran, Designer, City Utilities Engineering 

City Utilities 
Engineering 

RE: Contract Title: Hessen eassel Stormwater Improvements - Phase I W.O. 
#83571 

Consultant Selected: Commonwealth Engineers, Inc. 

Contract Value: $210,290.00 

The consultant shall provide: Professional engineering services to provide the design, bid assistance, and 
design services during construction for the Hessen eassel Stormwater Improvements - Phase I Project. 

Project Description: The drainage along Hessen Cassel Road is in need of irnprovements. The Project is 
to constrnet new stormwater facilities which will provide stormwater relief and imprave drainage and 
stormwater quality along Hessen Cassel Road (from Oxford Street to East Paulding Road). Sidewalks will 
also be iustalled along the corridor. 

Implications of not being approved: Continued street flooding and residential and commercial flooding. 
The current condition of the storm sewer infrastructure needs irnproved. This storm sewer project is 
essential to alleviate flooding and provide safe passage for pedestrians. 

If Prior Approval is being Requested, Justify: N jA 

Seleetian and Approval Process: The consultant was selected through the Competitive Sealed Proposal 
(CSP) pracess based on their prior experiences and qualifications. The RFQ announcement was sent to 
over 100 firrns, and 8 firms submitted a statement of qualifications. Utilities Engineering staff reviewed 
the qualifications of all interested firms and established a short list of consultants. A request for 
proposals was then developed and sent to all shortlisted fmns. All four shortlisted firms submitted 
Competitive Sealed Proposals. A seoring matrix was used to score all fmns based on the RFQ and RFP's. 
RFP seoring was based on prior work experiences, qualifications, proposed scope of work and cost. Using 
this procedure, Utilities Engineering selected Commonwealth Engineers for this project and also fmds 
their not-to-exceed fee to be the best value. The Board of Stormwater Management approved the contract 
on October 11, 2017. 

Funding: The Professional Services Agreement (PSA) will be funded by the 2017 Stormwater Bond. 

Councll Introduction Date: October 24. 2017 

CC: BOW 
Matthew Wirtz 
DianeBrown 
Chrono 
File 
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