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BILL NO. S$-25-10-02
SPECIAL ORDINANCE NO. S$-
AN ORDINANCE approving the INCREASE FOR
PURCHASE ORDER #25230027 FOR
HOUSEKEEPING DUTIES AT CITIZENS SQUARE
AND PUBLIC SAFETY ACADEMY by the City of Fort
Wayne, Indiana, by and through its Department of
Purchasing and EXPRESS SERVICES INC for the
PROPERTY MANAGEMENT DEPARTMENT.
NOW, THEREFORE, BE IT ORDAINED BY THE COMMON COUNCIL OF
THE CITY OF FORT WAYNE, INDIANA;
SECTION 1. That the INCREASE for PURCHASE ORDER #25230027
FOR HOUSEKEEPING DUTIES AT CITIZENS SQUARE AND PUBLIC SAFETY
ACADEMY by the City of Fort Wayne, Indiana, by and through its Department of
Purchasing and EXPRESS SERVICES INC for the PROPERTY MANAGEMENT
DEPARTMENT, respectfully for:
increase Purchase Order #25230027 that provides six temporary full-
time housekeepers for housekeeping duties at Citizens Square, and
one ful-time and one part-time housekeeper at public safety
academy;
involving a projected total cost of TWO HUNDRED FIFTEEN THOUSAND AND
00/100 DOLLARS - ($215,000.00) - (original Purchase Order Amount is
$95,000.00); all as more patrticularly set forth in said INCREASE of PURCHASE
ORDER #25230027 FOR HOUSEKEEPING DUTIES AT CITIZENS SQUARE
AND PUBLIC SAFETY ACADEMY which is on file in the Office of the Department

of Purchasing, and is by reference incorporated herein, made a part hereof, and is

hereby in all things ratified, confirmed and approved.
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SECTION 2. That this Ordinance shall be in full force and effect from

and after its passage and any and all necessary approval by the Mayor.

Council Member

APPROVED AS TO FORM AND LEGALITY

Malak Heiny, City Attorney
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VENDOR PHONE NUMBER

CITY OF FORT WAYNE &

FORT WAYNE CITY UTILITIES
DEPARTMENT OF PURCHASES
CITIZENS SQUARE

200 E. BERRY STREET, SUITE 490
FORT WAYNE, IN 46802

Bill T

PROPERTY MANAGER

CITY OF FW-CITIZENS SQUARE
200 E. BERRY STREET-SUITE 490
FORT WAYNE, IN 46802
260-427-1298

Vendor

EXPRESS SERVICES INC
9701 BOARDWALK BLVD
OKLAHOMA CITY, OK 73162

13601

VENDOR EMAIL

Ship Te

PROPERTY MANAGER

CITY OF FW-CITIZENS SQUARE
200 E. BERRY STREET-SUITE 490
FORT WAYNE, IN 46802

VENDOR NUMBER

13601

REQUISITION NUMBER

Purchase Order
Fiscal Year 2025 Page 1 of 1

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.
25230027

06/25/2025

Purchase Order Number
Purchase Order Date

Department 200 E BERRY ST

Delivery must be made within doors of specified
destination. Material safety data sheets (MSDS) must be
sent with all products per federal regulations.

DELIVERY REFERENCE

23025033

NOTES

Purchase Orders may be sent via email and US mail. Please be cautious to not duplicate orders.

llil'i_fin‘. | #

DESCRIPTION! QUANTITY: uom
1 PROVIDE SIX TEMPORARY FULL-TIME HOUSEKEEPERS FOR HOUSEKEEPING 10000  EACH $95,000.0000 $95,000.00
DUTIES AT CITIZENS SQUARE, AND ONE FULL-TIME AND ONE PART-TIME
HOUSEKEEPER AT PUBLIC SAFETY ACADEMY PER 2023 PROPOSAL @ $24.60/HR
HOUSEKEEPERS AND $25.94/HR HOUSEKEEPER LEAD
GL #: 0002BER3 - 5365 $95,000.00
The City of Fort Wayne is tax exempt; the prices shown do not include taxes of any kind. Tax Exemption Certificate
available upon request. Unless otherwise indicated, the prices shown include all charges for delivery, packaging, etc.,
necessary to complete delivery to the destination specified,
Total Ext. Price $95,000.00

City Coni?glgé;;fﬁ;ﬁy 'ce:’t# y that the cost

of the above purchase is fully covered by
unencumbered balances in the above funds
and that the expenditure therefore has been

To

duly authorized and appropriated.

Director of Bdrchases - I, hereby certify upon
my own personal knowledge that this order is
authorized by a properly executed and
approved requisition on file in this office.

Department Copy

Purchase Order Total $95,000.00



COUNCIL DIGEST SHEET

Enclosed with this introduction form is a tab sheet and related material from the vendor(s) who
submitted bid(s). Purchasing Department is providing this information to Council as an overview

of this award.

R¥Ps & BIDS

CE AN T BIdIREP #Y) Fax Quote for Temporary Services April 2023 ~ June 2026

_Awarded'To‘ Express Employment Professionals

. Arount,| $215,000.00

L Numhe;bf Registraiits.| 4

Number of Biddérs.

4

-7 Reéquired Attachinénts ;

RFPs — attach Award Matrix; Bids — attach Tab Sheet

EXTENSIONS

77 Doate Last BI04,

N/A

M # Extensions Granted
-’.;i i s o ToDate:

None

Contract #/EDE
(State, Federdl,.:

‘.-‘ A
" Wb

1

SPECIAL PROCUREMENT

Pzggyback—-Authomy)
B Sole Source/‘
Co ,patlbtllty Justlﬁcatlon

BID CRITERIA (Take Buy Indiana requirements into consideration.)

* Most Respons:ble

OYes [INo Ifrno, explain below

- «Respanswe Lowest




COUNCIL DIGEST SHEET

COST COMPARISON

Inc: 'ase/decr eqse: amozmi

N/A

DESCRIPTION OF PROJECT / NEED

Ident fy need for prtyect &‘ Temporary Housekeepers at Citizens Square and Public Safety Academy
- desE

i ,': N/A

| Citizens Square Budget 0002BER3-5363

% Public Safety Acadeny 0002PSA3-5365




Property Management Department
200 E. Berry St., Suite 510

Fort Wayne, IN 46802

(260) 427-1457

September 22, 2025

City Council Members
City of Fort Wayne

RE:  Express Employment Professionals
Temporary Housekeepers

Dear Council Members:

The Property Management Department has hired and is managing six full-time temporary
housekeepers at Citizens Square and one full-time and one part-time at Public Safety Academy at an
average of $7.500 a week. This is in licu of the traditional housekeeping contracts.

The temporary staff arc provided through Express Employment Professionals, which is one of the
agencies with whom the City has current agreements through the Purchasing Department.

As the anticipated amount of this arrangement will exceed $100,000, we are asking for City Council
approval to continue employing temporary housekeepers as required to complete the work, and
through approved temporary employment agencies. The funding for this work is coming out of Funds
0002BER3-5365 and 0002PSA-5365. Projected total is approximately $215,000.

If you have any questions about the above, please feel free to contact me at 427-1457.

Sincerely,

¢

Barry C. Marquart
Director — Buildings & Grounds

ENHANCED QUALITY OF LIFE FOR ALL

CITIZENS SQUARE
200 E. Berry St. e Fort Wayne, Indiana « 46802  cityoffortwayne.org

An Equal Opportunity Employer




